How to Reconciliation invoices on the
purchase order interface (document

Users log in to the OLISS Web side, click in sequence to enter the "Procurement Management —

Purchase Order" interface, which defaults to the spare parts interface. Click "Finished" in the "
Status" drop-down menu, click anywhere on the target order with the "Finished" status in the

"Procurement Ledger" to enter the purchase order details page, click "Invoice List" to view the
uploaded invoices, and click "Initiate Reconciliation". On the "Initiate Reconciliation" page, fill in
the amount for this reconciliation, click "Submit", select the approval process, sign, and then

click "Confirm".
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Order No.: OL1-PA-P25033104

Vessel Name: LINK OCEAN 1
Supplier Name: 1t

Address:

Quotation Remarks:

Order Remarks: 11

Contract Info

Contract No.

Contract Description:

Purchase Total Price(CNY): 343.00 (Tax: 0%, Taxes: 0.00)
Total Price of Goods(CNY): 143.00

Additional Cost{CNY): 200.00 View Additional Cost

PO ltems(2items)  Acceptance Record(2)

Accumulated invoiced amount: CNY 143.00 ©

No. Invoice Amount (CNY) Invoice No.
1 13.00 3567906
2 30.00 365465

3 100.00 3523656

Task Progress

Stock-up/Delivery Situation

Belonging Company

tem Type: Spare Parts

Contact Person:

Supply Cycle: 3

Contract Name:

4. Click "Invoice List"

nvoice List(3)

Invoice Type

Regular Invaice

Regular Invaice

Regular Invaice

TaxRate

3%

3%

3%

LA

PO Details (CEEED

Purchase Plan Type: Quarter Purchase
Cell Phone: (+86) 13510001000

Associated Inquiry No.:  OL1-PA-P25033103|0L1-PA-P25033104
E-mail: ba™1@163 com

Acceptance Total Price(CNY): 343.00

Total Price of Accepted Goods(CNY): 14300

Invoice Attachment

Invoice Date

2025-08-20

2025-08-20

2025-08-20

Due Date

Including Tax0 00

27 [ Higher Amount Accuracy ©

Associated Collation Status Operation

Initiate Reconciliation

— Initiate Reconciliation

View Collation Details

5. Click "Initiate Reconciliation”

Already checked

focus




=

Date of Receipt of Invoice

2025-08-22

Currency *

CNY

Invoice Date

2025-08-20
Invoice Attachment *

Upload

Abstract

Please enter

0. Settlement Amount of Document

«P25033104 343.00

Initiate Reconciliation

Invoice Number *

Invoice Amount

Please select

Unreconciled Am...  Whether to Close the Account @

Reason for Closing Accounts: [

Invoice Type *

Regular Invoice

Tax Rate *

3%

Current Reconciled Amount

30

!

Operation

Details

6. Fill in the amount for this reconciliation, click "Submit"”




Please select the workflow.

MNo Approval Required.
B

Process Description:

Signature *

/'\B

© Clear Signature
# Re-sign

|

7. Select the approval process, sign, and then click "Confirm”




