How to add Non Conformance Report

Users can log in to the website of OLSaaS, and operate in"SMS Management — Security Check

— NCR" interface according to the following steps 1-10:

Create NCR

Inspection Object”

|

:51 Click in turn to enter "Security Check — NCR" interface

Create NCR
Basic Info Inspection Object: #2234, Improve the basic information of NCR(items with * are required), and upload the attachments.
Report Name*
Please input Report Name
Audit Time* Audit Type* Dept. Audit Authority
2023-04-25 Please select Audit Type v Please input

NCRAttachment
> Upload Attachment | <=
‘The size of a single uploaded file cannot exceed 1GB.

Details
[ scectan Mo Defect Code Desaiption® Reason Analysis * Corrective Measures * Planned Finish Time * Modificator * Acceptor * €C Object Operation

No data yet, add or select one

o SELECT FROM Item Catebase [IEEERGIEERoitN

5. When creating nonconforming item details, you can click "+"to add it manually, or click "Select From Item Datebase”.

Details

[ selecta Mo Defect Code Desaiption* Reason Analysss * Corrective Measures * Planned Finish Time * Modificator * Acceptor * CC Object Operation

& & = [« [ 5]

JELLEEE | Batch Select Process ~

. . Select The Source Files
Click "Select From Item Datebase" in step 5 to enter this interface.

File Name Applicable Ship Nati...  Applicable Ship Type Issuing Authority Effective Date Remark
@ PEAET 2021-11-29
6. Click to select a file basis.
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7. You can enter the defect code/inspection content in the search box, Select The Source Files o

or find the related items from the left directory.
- JES
8. After finding the target project, complete the relevant information (items with * are required)
and click "Next Step".

Defect Code Audh Info. Description ™ 4= Reaton Analysis * 4 ‘Cofrective Measures * ar Planned Finish Time * a7 Operation
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1 (6) Click this icon to upload the attachment.




Create NCR «— After clicking "Next Step” in step 8, you will be back to the "Create NCR" Interface.

Basic Info Inspection Object: =i
Report Name*
se input Report Nam
Audit Time* Audit Type* Dept. Audit Authority
20230425 Please select Audit Type . ease input D ease input Audit Authority
NCRAttachment
& Upload Attachment
The size of a single uploaded file cannot exceed 1GB.
Details
[ selectan  Mo. Defect Code Description* Reason Analysis * Corrective Measures * Planned Finish Time * Modificator * Acceptor * €€ Object Operation
O HEREEREIEAEE. overdue make up :
1 281 @ overdue 2023-04-28 [+) & ) n n
BATCH Select Modificator
Not taken seriously make up
m} 2

285 € garey select Acceptor

s on2e B ® ® [« |a)

BATCH Select CC Object

4
a SELECT FROM Item Datebase [EEEIRCRECE

s~ | <= 9_After the nonconforming item details are created, select the workflow,
which can be selected individually in each detail or in batches.

10. Click "Submit Approval” —— | Il <
Next Step:

After the NCR is submitted, the document will be in the status of "Executing" (as shown below)
and will be transferred to the workbench of the corresponding modificator.

NCR Issue List
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No. Report Name Inspection Object ~  Dept. Audit Type ~ Audit Authority Audit Time Status = Attachment Operation
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