How to create SMS file editing request

Users can log in to the website of OLSaaS, and operate in"SMS Management — SMS Files —
File Edit" interface according to the following steps 1-10:
(The application types of file edit include: add,modify,invalid. This document takes the "modify"

type as an example.)

Select File Edit Type
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3. Select the file edit type and click "Confirm".

& Create File Editing Request
4. Filter the target file by conditions.
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File Type* File No.
Internal File 2023.02.21
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File Description 6.Modify the information according to the requirements,

fill in the reasons for modification or upload attachments.
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&5 Upload Attachment
The size of a single uploaded file cannot excead 1GB.

7. Click "Confirm" ——p m Cancel



& Create File Editing Request
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Added EditItems 8. The edit items that have been added will appear here. At this time, you can edit or delete again and continue to add edit items.
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After the file editing request is submitted, the status of "Approving” will be displayed in the list interface,
and users can export it according to their needs.

No. Application No. Apply Type = Apply Date: Applicant \ Status ¥ Operation
1 UF23040004

Modify 2023-04-25 ESUESR Approving Export
2 UF23040003 Modify 2023-04-20

EBWE-SIR

Approving Export

Next Step:

After the file editing request is generated,the document will be transfered to the workbench of
relevant approval role according to the workflow node.



