How to add crew information (single or
batch addition)(document)

1. Individual new crew information

The user logs in to the OLISS Web side, click to enter the "Crew Management — Crew Info."
interface, clicks "Add", enter the Add Crew Info interface (the display field of the crew
information on this interface is based on the fields configured and enabled by the shore
(leader)), fill in the crew name and ID, select the Cert. Rank, fill in the contact phone number
and other relevant information as needed (with * required/optional), can fill in remarks and
upload attachment information, and finally clicks "OK" to complete the addition of individual

crew information.
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3. Fill in the crew name and ID,select the Cert.Rank, fill in the contact phone number and other relevant information as needed (with * required/ optional ),

can fill in remarks and upload attachment information, and finally click "Confirm".
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2. Batch add crew information

The user logs in to the OLISS Web side, click to enter the "Crew Management — Crew Info."
interface,

click "Export", and choose to export the crew information form according to their needs (you can
choose system default or custom fields). The exported crew information form, if users need to
add itin bulk, they can complete the information in this form and then import it into OLISS.



Click "Data Initialization", a pop-up window will appear on the right, click "Select Import Files",
and import the completed crew information into OLISS.
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2. Choose to export the crew information form according to their needs( you can choose system default or custom fields)
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