
"Export"�function�of�crew�

information(document)�

Users�log�in�to�the�OLISS�web�side�and�click�to�enter�the�"Crew�Management�→�Crew�

Information"�interface�in�order.�Click�"Export",�a�list�pop-up�window�will�appear�at�the�bottom,�

and�select�the�items�to�be�exported�according�to�your�needs.�

1)��Select�click�Crew�Info(�Custom�Fields)�

Select�the�fields�according�to�your�needs,�and�they�will�be�displayed�on�the�right�side�after�

selection.�Drag�the�mouse�up�and�down�to�adjust�the�display�order�of�the�fields.�Fixed�fields�are�

displayed�in�the�exported�sheet�by�default.�



2)�Select�click�Download�Crew�Cert.(�with�attachments)�

Enter�the�package�download�crew�certificate�interface,�click�"Add�Appl.",�choose�to�download�by�

ship�(select�at�least�one�ship)�or�by�crew,�and�then�click�"Submit".�



3)�For�other�items�in�the�list,�select�the�specific�item�as�needed�and�click�to�directly�

download�the�corresponding�form!!�

Description:�

With�the�"Export"�permission�of�Crew�Info�module(Permissions�need�to�be�configured�by�the�

company's�super�administrator�in�System�Settings�→�Role�Permission),crew�information,�crew�

certificate�and�list�of�crew�certificates,�crew�bank�card�information�and�crew�work�experience�

can�all�be�exported�by�the�"Export"�key�in�this�module!�！�


