How to Add or Edit Crew Certificates

(Documents) on the Web

Users log in to the OLISS Web side, click "Crew Management - Crew Information" in order, click

"Edit" on the right side of the specific crew information interface, enter the crew information
details interface, 3.switch to the "Crew Certificate" interface, 4.check "Expand Certificate
Attachments", select the certificate with attachments, expand down one line. 5.list all
attachments, and the picture will be displayed as thumbnail,When the mouse moves to

thumbnail, a preview icon appears, and clicking the icon can download the file; 5.clicking "Edit"
or "Delete" on the right side of the specific certificate can perform corresponding operations.
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3. Switch to the "Crew Cert." interface

Basic Info. Bank CardInfo  Work Experience Crew Contact  Crew Evaluation

m m ‘Ex:on‘ MSA Cert Query >

No. Cert. Name Cert. No.

f

jishuzigezheng NIA

FEEEE 2024-08-13 15463
9.png (121 K8B) L

List all attachments, and the picture will be displayed as thumbnail,
when the mouse moves to thumbnail, a preview icon appears, and
clicking the icon can download the file

(1)Add crew certificate

2. Click "Edit" on the right side of the specific crew information
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", select the certificate with attachments, expand down one line
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5. Click "Edit" or "Delete” on the right side of the specific
certificate can perform corresponding operations

Click "Add", select the certificate name, then the number of early warning days will

automatically display. Next, select information such as issuance date (Note: the expiration date

D



will automatically display according to the set valid period), certificate status, whether to upload

attachments, etc., and then click "Submit".
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5. Select the certificate name, then the number of early warning days will automatically
display. next, select information such as issuance date, certificate status, whether to upload
attachments, etc., and then click "Submit"
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(2) Edit Crew Certificate

Click "Edit" on the right side of the specific certificate, modify information such as the certificate
name, issuance date, certificate status, and whether to upload attachments as needed, then
click "Submit".
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5. Modify information such as the certificate name, issuance date, certificate status, and
whether to upload attachments as needed, then click "Submit"




