How to Set a Budget on the Web (Documentation)

After logging in to the Web platform of OLISS, users need to set the exchange rate, account
settings, and budget settings before submitting a budget application.

1.Exchange Rate Setting

Click on "Setting - Exchange Rate Setting" in sequence to enter the exchange rate setting
interface. Click on the icon after the corresponding month. In the exchange rate setting
window, fill in the conversion rates for RMB against USD and EUR, and then click "Confirm".

) EEnE ® Q swichingSystem~ £ 32 EN+ @ . P

Exch: Rate Setti s A =
xchange Rate Setting 2.Click on the icon after the corresponding month

The exchange rates in this table are used for functions Involving focal cumency and foreign currency conversion, and the quoted exchange rate ata will be recorded In the document after quotation
2024Annual Exchange Rate Reference Table

(5 SMS Management
Currency January@ February@ March@ Aprii May@ June@ Juy@ August September® ouo Novemberf Decemberf

B Customs s
CNY 1 1 1 X 1 1 1 1 1 1 1 1
r—

usD 0.1421
A Vessel ncident Records
R 127

B Adross Book Eu 94218
& Esinatre
{a} -

ol Aunor)

user

Workiow

Basic Data

| ——==p 1.Click on "Setting - Exchange Rate Setting” in sequence
Orcer No Seting
Dste Backup

Login Page
Configuration

102024Exchange Rate Conversion

1CNY{ 01406

1CNYq{ 01301

Reverse Exchange Rate: 1USD =7§11238 CNY; 1 EUR = 7.6864 CNY,

3.After filling in the conversion rates for
RMB against USD and EUR, click ”Conﬁr ol

2.Budget Setting
Click on "Budget Management - Budget Setting" in sequence, and you will by default enter
the budget setting interface. Click on "Edit" after the specific using department, select the
budget currency as needed, modify the thresholds for gentle reminder and critical alert, and
then click "Save".

Note: When modifying the currency after a approval amount has been entered, the budget
amount will be recalculated based on the exchange rate filled in at the time of application.
For example, if the budget currency at the time of application was USD, with an exchange
rate of 1 USD = 7 RMB, and the application amount was 1 USD, and later the budget
currency is modified to RMB, then the budget amount will be changed to 7 RMB according



to the exchange rate at that time.
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3.Account Settings

First, click on "Budget Management - Budget Setting" to enter the budget setting interface.
Next, click to switch to the "Account Settings" interface. Then, click on "Add First-Level
Account”. In the "Add First-Level Account” window, fill in the account number, name, and
other required information (marked with an asterisk *). Depending on your needs, choose
whether to associate with a business project (if you choose "Yes", you will need to select the
budget account management department and associate business project). Finally, click on
"Save".

Once the account settings are completed, you can perform modifications or deletions.
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4.Fill in the account number, name, and other required information (marked with an asterisk *),
and select whether to associate it with a business project based on your needs (if you select

"Yes", you will need to choose the budget account management department and the associate

business project)

Move to Selected Projects

Remove from Selected Projects.
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