How to Conduct the Company's Annual
External Audit (Document)

1. Add a new plan for "Annual External Audit of the Company"

Users log in to the OLISS Web side, click "SMS Management - Audits Management" in sequence,
and by default enter the audit implementation interface, then click to switch to the audit plan
interface. Click "Add Plan", a middle pop-up window will appear, click the audit type drop-down
menu to select "Company Annual External Audit", select the "Planned Year" and then click
"Confirm". On the new audit plan interface, click "Add", then select the audited unit, click on the
blank space under the month to set that month as the month to be planned, select the reminder
date as needed, after adding the company's annual external audit plan, click "Submit". Select
the approval process and then click "OK".

2. Click to switch to the audit plan interface Add Plan
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5. Select the "Planned Year" and then click "Confirm"

Add Audit Plan

Year: 2025 Audit Type: Company Annual Extemal Audit
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) To be:lanne NIA - Delete
—» 6. Select the audited unit, click on the blank space under the month to set that month as the month to be planned,
select the reminder date as needed,after adding the company's annual external audit plan, click "Submit”
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Process Description:

7. Select the approval process and then click "Confirm”

Next Step:

After the new audit plan is submitted, the status of the documentation changes to "Under
Approval", and it is simultaneously routed to the workbench of personnel with approval
authority for approval.

Audit and Implementation Audit Plan
Add Plan Modify Plan 2025 v Please select Audited Unil - Reset
# Audit Type Year Number of Audited Department ltems  Submission Time Apply Type Status ~ Operation
1 Company Annual Extemal Audit 2025 1 2025-07-10 13:32:27 Add Approving
2 Company Annual Extemal Audit 2025 1 2025-07-09 15:67:11 Add Approved
After the newly added company's annual external audit plan is submitted,
3 Temporary Audit 2025 1 2025-06-30 22:16:10 Add "~ Yapprovin . N
the status of the documentation changes to "Under Approval
4 Company Annual External Audit 2025 1 2025-07-09 16:16:16 Add Rejected Delete
5 Temporary Audit 2025 1 2025-06-03 10:08:19 Add Approving
8 Initial Audit 2025 1 2025-06-03 09:03:38 Add Approved
7 Initial Audit 2025 1 2025-05-29 195208 Add Approved
] Internal Audit 2025 1 2025-05-13 16:21:02 Edit Approved
] Initial Audit 2025 1 2025-05-13 15:39:01 Add Approving
10 Temporary Audit 2025 1 2025-05-08 095105 Edit Approving

2. Approve the company's annual external audit plan

After the added or modified company's annual external audit plan is submitted, the
documentation will be transferred to the workbench of personnel with approval authority.

When users log in to the OLISS Web side, they will default to the workbench interface. Click
"Audit Plan - Approval" under Process Approval. On the Audit Plan - Approval interface, when
there are many documents, you can filter the target documentation by year and audited entity.
Click anywhere on the target documentation to enter the approval interface, and click



"Accepted", "Reject", or "Withdraw" according to the actual situation, and you can also leave a
"Comment".
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3. If there are many documents, you can filter target document by year or the audited unit

2025 w  Please select Audited Unit Reset
4. Click anywhere on the target document

# Audit Type Year Number of Audited Department ltems Submission Time Apply Type Status

1 Company Annual External Audit 2025 1 2025-07-10 13:32:27 Add Appraving
2 Temporary Audit 2025 1 2025-06-30 22.16:10 Add Approving
3 Temporary Audit 2025 1 2025-06-03 10.08:19 Add Approving
4 Initial Audit 2025 1 2025-05-13 15:39:01 Add Appraving
5 Temporary Audit 2025 1 2025-05-09 09:51:05 Edit Approving
6 Internal Audit 2025 1 2025-05-09 09:25:28 Add Appraving

7 Initial Audit 2025 1 2025-04-30 13:11:34 Add Approving
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5. Click "Withdraw" or "Accepted” or "Reject” as needed

a. If you click "Accepted", fill in the signature, optionally fill in the approval comments, and then
click "OK", the audit plan will be approved.
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6. Fill in the signature, optionally fill in the approval comments,
and then click "Confirm" ,the audit plan will be approved

b. If you click "Reject", select to return to an approved review node, support returning to the
submitter (applicant), fill in the reason for return and sign, then click "Confirm". Note: If you
choose to return to the submitter, the review will end, and the status of the documentation will

be "Review Rejected".
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c. If "Withdraw" is clicked, the documentation will be recalled, the status will be displayed as

"Unsubmitted", and it can be re-edited and resubmitted.
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