How to deal with information errors
(position, time, etc.) when crew members
are deployed on board

Users log in to the OLISS Web side, click to enter the crew arrangement interface in turn, click
on the target vessel, click on the crew name again, and a pop-up window to view work
experience pops up. If any errors are found in the crew arrangement information (such as
incorrect disembarkation time, port, position, etc.)

At this time, if you need to modify the relevant error information, you need to delete the crew's
deployment record on the ship first (because the work experience of the crew on the ship
cannot be deleted, you need to operate the crew to disembark first).

View Work Experience e
Sign-on Date: 2024-09-19 Planned Sign-off Date: 2024-12-25-2024-12-28
B Sign-on Port: Sign-off Port:
2. Click on the target vessel 9 °
Attendance Time of the Sign-on Day: 0.5 Attendance Time On the Sign-off Day:

T Sign-off Reason: ok

Remarks:

|:| 3. click on the crew name Company Name: —iEE—izEELT Service Ship: LINK OCEAN 1
Rank: Third Officer Concurrent Post:
Job Description:

Vessel Type: Liquefied Gas Carrier DWT: 67301
. - GT(t): 4449 MIE Type: 62302C25
1. Click to enter the crew arrangement interface N B
M/E Power(kw): 2x810gian sailing Area: i3
Attachment:

l Check Schedule Post recruitment Export Crew Info View Crew Info

4. If any errors are found in the crew arrangement information
Crew Transfer Plan ( such as incorrect disembarkation time, port, position, etc.)
Disembark Request

Sign-off Apply No.: OL1-DA-24122502 Status: Approved
Planned Sign-off Date: 2024-12-25 - 2024-12-28 Sign-off Crew: it

Crew Transfer

Transfer Order No.: OL1-CT-24121803 Status® Executed
Vessel: LINK OCEAN 1 Planned Sign-on/Sign-off Date: 2024-12-11
Crew Sign-on. Sign-off Crew: &F

Operation crew disembarkation: click to enter the crew transfer interface in turn, and quickly
search for the target crew by keywords. Click any position in the row where the target crew is
located to enter the details interface of the crew transfer order, and fill in the relevant
information (with * required/optional) to operate the target crew disembarkation

Crew Transfer
5. Click to enter the crew transfer interface in turn, and quickly search for the crew by keywords

EECIPGLILI  Material Collection Statistics for Shipboard Crew> Planned Sign-on/Sign-off Dz Keywords Searching

Reset

Resume Update

Transfer Order No. Sigh-on Crew Name Sigh-off Crew Name

Vessel N - Rank + ign- -on/Sign- Status v
No. Transfer Order Type fessel Name an D Cert. Rank D Planned Sign-on/Sign-off Date Planned Sign-on/Sign-off Port atus
Crew Arrangement
OL1-CT-25021703 R :
Crew Attendance ! sgnorcrewony  LNKOCEANT o Caenter i 3207281 g 2025-02:27 BHiE Approved
cr2sczizee O Click any position in the row where the target crew is located to enter the details interface of the crew transfer order
- BURE=S 12
Disembzrk Request 2 Sign-off Crew Only HS 3RO Engineer 3210841 greseeies 2025-12:28 iE Approved
OL1-CT-25021701 HEE )
| . 3 Sign-oft Crew only LINK OCEAN 1 Carpenter L R— 5 2025-02-20 BHIE Completed
OL1-CT-25021301 =
= 02~ )
Crew Incident 4 Sign-on Crew Only LINK OCEAN 1 Third Officer 412924197508091311 2025-02-13 *E Accepted



Transfer Order Details g

Transfer Order No.: OL1-CT-24121808 Sign-off Crew Only
Vessel Name: LINK OCEAN 1 Rank: Sailor Planned Sign-on/Sign-off Date: 2024-12-11 Planned Sign-on/Sign-off Port: /25
Remarks:

sign-off Crew Info.
Crew Name: [=7k5
1D: 56
Actual Sign-off Reason
Expiration of Contract v
Actual Sign-off Date *
2024-12-11
Actual Sign-off Place ~
2]
Attendance Time of the Sign-off day ~
05
Sign-off Attachment

Upload

Work Handover Records *
Please enter

7. Fill in the relevant information ( with * required/ optional) to operate the target crew disembarkation

Users find the target crew member in the "Crew Management-Crew Information" interface, click
to enter the crew information details interface, switch to the "Work Experience" interface, find
the allocation record with incorrect information, click the "Delete" key behind it, and delete the
incorrect allocation record after confirmation

Crew Info.
8. Find the target crew member in the crew info. interface ,click to enter the crew info. interface

Crew Info. Data Initialization Field Configuration of Crew Info Reset | | ListSetting &

Resume Update

A CrewManagement ~

No Crew Name D ID Photo = Age ~ Rank + CertLevel Vessel Crew Type + sign-o1 Operation
Crew
sign-ol|
1 d==rc 3210021390000000000 31 Master A2 LINK OCEAN 1 1 Edit
Crew Attendance >
sign-of]
Disembark Request Sign-or
2 E 32100219800000000000 2 Master gins 3 Edit
Sian-of

£1Z= - Crew Info Details

Basic Info. Bank Card Info Crew Cert. Crew Contact Crew Evaluation Crew Tracking Training Records

* Latest Update:2025-01-24 11:31:23
9. Switch to the "Work Experience" interface, find the allocation record with incorrect information,click "Delete”

Add Work Experience

No. Company Name vessel info. Rank Working Period  Operation

Master (Concurrent Po
LINK OCEAN 1 ( Liquefied Gas Carrier; GT 4448 ton; M/E Power 2x8 g Master) Arrange

201 Days(@ Edit
10gian kw) ays !

1 e METRAT

ment &

Master (Concurrent Po

2 = OCEAN 2 ( General Cargo Ship;, GT 10000 fon; M/E Power 666 kw) S| APPrentice Maste g pa o) Edit O
r  Amangement

Chief Officer Amrangem

3 HCX OCEAN 1 ( Container Ship; GT 380 ton) 34 Days@ Edit

=
ent &



D

Are you sure to delete?

10. Click "OK"

If the information such as the time and port for the crew to board the ship is incorrect, simply
click "Boarding" again on the "Deployment Interface" and enter the correct boarding time and
port information.

If the position of the crew member is incorrect when they are assigned to board the ship, they
need to find the crew member in the "Crew Management - Crew Information" interface, modify
their position, save it, and then rearrange them to board the ship in the "Assignment Interface".



