How to urge the "Unreceived” items in "Purchase Application” interface

When the last purchased item(document) is still in the process(such as inquiry, accepting, etc ...),
if the same item is submitted again this time, the status of the item will be "Unreceived” in the

"Purcahse Appl.Edit" interface.ln order to ensure the timely supply of goods, the "Unreceived”
goods can be urged.

Users can log in to the website of OLSaaS, and operate in "Purchase Management -
Purchase Application— Purcahse Appl. Edit" interface according to the following steps 1-6:

& Purcahse Appl.Edit <= 1. Enter "Purcahse Appl.Edit" interface.

Application No.: PA-P23062809  (Fram - Spare Parts - Deck Dept.)
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2.Click here to check related purchase application

Fam Deck Dept Spare pats v DeckDept
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Fam  PA-P23062808 2023-06-28/2023-07-28 2 Details

3. Click "Details”

Purchase Application Data Flow

Purchase Application No.: PA-P23062808 | Fram | Spare Parts: 2 | Purchase Modes : Ashore Enquiry | Already Received in Stock : 0

workbench.APPLY: 2
items

G 4 Click "Reminders”

Purchase Dynamics
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PO No.
PA-P23062808
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FMEE
Reminder Content*

Ship emergency

Reminders

5. Select the reminder role and fill in the content.

6.Click "Confirm"
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