How to add an Annual Maintenance Plan item

Users can log in to the website of OLSaaS,and operate in "Maintenance - Maintenance
Management - Maintenance Plan of Year" interface according to the following steps 1-10:
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6. Filter equipment by conditions
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1 Starting Air System ERESEAL AS-0102-000-001
7. Click the "+" at the back of the target equipment
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Maintenance Items list already created under this Equipment
Equipment Name Responsible Dept. No. Maintenance Item Period

ERSE Engine Dept. 317

EESRHE 3Month=16Day

ERESEN Engine Dept. 314 1Month+160ay
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9.After submission of step 8,it will be back to the "Annual Maintenance Plan Modification” interface,
you can "Check, Edit, Delete" the maintenance item. If you are sure, click "Save & Submit” at the bottom of right

Please Select Workflow

¢ =EEE=iwE

Workflow Description:

10. After selecting the approval process,
click "Confirm" m —

Next Step:

After adding the maintenance item, you can query the approval status of the added maintenance

item through the filter box in "Maintenance - Maintenance Management - Maintenance Plan
of Year - Manage Annual Maintenance Plan " interface, as shown below:
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In Manage Annual Maintenance Plan interface, click "Check" on the right side
of the target document to query the approval progress.
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