How to initiate an inquiry in the purchase
plan interface (Document)

If the purchase modes is "Ashore Inquiry" , Purchase Application becomes a purchase plan
after approval. The current inquiry method in the system is divided into 2 types : Combined
Items to Inquiry , Purchase Application to Inquiry. (This document takes Spare Parts as an
example)

1. Combined Items to Inquiry

Users log in to the OLISS web side, click "Purchasing Management — Purchase Plan" in order,
default into the spare parts interface, switch to "Combined Items to Inquiry", check the items to
be inquiried again, click the shopping carticon in the lower left corner to enter the shopping
cart interface, click "Select Suppliers" in the lower right corner, click "Select" in front of the
specific supplier name again, click "Next Step" in the lower right corner to enter the improve the
RFQ interface, fill in the relevant information (with * required) and click "Start Inquiry" , fill in the
quote requirement and click "Confirm", the system will automatically send inquiry emails and
text messages to the supplier.

Stock Management oy - -
Cl o Purchase Application to InquinyBY d€fault, it is sorted by items, but you can

Spare Parts (14) Marine Stores (4) Qil (0) Chart (2)
also sort the documents according to your needs

| purchasing v 2. Switch to"Combined Items to Inquiry”
Management ‘ Automatic Inquiry ‘ Z Custom Filter Al =H1l 4@ [Ipisplay Only critical Spare Parts < Sort by ltems(Combine similar items) > v _ EEC | Reset | &
Purchase y Vessel Appl. Dept. ~ Priorit
Application u Spares Description aty ppl. Dep Applinfo

Apply for Purchasing:544; Appr
Purchase Docking ove 5 " Apply for ship supply:2018-10-

| HHND T Engine Dept %58 Normz
WMaterials Appl. Remarks: it A=
‘Accept
You can quickl}/ find the target item through keywords or other filtering criteria
Vessel Purchase ‘Apply for Purchasing:10{%: App
. - - ve: 8 “* Apply for ship supply:2019-10-
eEEE © Equipment 553011 - 62302C4% . - fove b |
D =‘: £l =30 6230 755 13 [CPE86] Gomponents | Position No.- &1 2 M24X3(3E5F) HH-NO.1 Engine Dept iﬁ ‘1; EEEEE - Normz
— 1. Click on "Purchase Plan PP =

Inquiry Management
Apply for Purchasing 22/%: App

rove: 22 “*

Purchase Order Apply for ship supply 2019-10-

oczanink2 Engine Dept. praqe Norms
Supplier Evaluation

Annual Agresment Apply for Purchasing 5% Appr
Price

HFIEFELE Equipment 52341 - 62302G-4% ove:|§ # Apply for ship supply-2019-10-
6] 6230.705.14 Components | Position No - 5752 HH-NO.1 Engine Dapt 26, L8 B Norme
er-: Appl. Remarks I A=
Feedback
Apply for Purchasing 5%, A
G Vessel Service ””;r urehesing S Aper e}
— . i ove: 5 Apply for ship supply:2019-10-
E1e) 6230.705.20 oty oorC(EE20T05 HHND.1 Engine Dept .15 Normé focus
S Expense B oes) Appl. Remarks 71 )&
Management 3. Check the items you need to purchase and click the icon to enter the shopping’cart interface
‘Apply for Purchasing 131214 A

[l Budget Management =
o A=) 11 Total  50TotalPage v
Voyags Number

Management



MNo.

Spare Parts Na...

shELEmhsE ©

~REES @

Spares Position No.

Shopping Cart

Code/Specification/Drawing No.

6230.705.14

6230.705.20

6230.705.13 [CP666]

Purchase ...

22

Shore-based Stock

34

37

34

Operation
Stock Transfer
Move out

Stock Transfer
Move out

Stock Transfer
Move out

4. Click on "Select Suppliers" to enter the supplier selection interface
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— You can delete the already checked suppliers
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5. Select " Recommended Suppliers / Address Book/ Add Supplier” as needed
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You can quickly filter suppliers by keywords, supplier categories, supplier types, cities, or company types
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7. Click on "Next Step”
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quickly select the deadline of quotation (default 5 days). When you
click on"+2hour”, there will be a reminder below the selection box
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8. Fill in the relevant information (with * required)
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Note : You can click "+ 2 hours","+ 3 days" or "+ 5 days" or "indefinite period" to quickly select
the deadline of quotation. When clicking "+ 2 hours", a reminder character appears in the

selection box.
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10. Fill in the quote requirement and click "Confirm”

2. Purchase Application to Inquiry

The user logs in to the OLISS web side, clicks "Purchasing Management — Purchase Plan" in

order, checks "Purchase Application to Inquiry", checks the items to be inquiried again, clicks

"Inquiry Purchase", clicks "Select Supplier" in the lower right corner after verifying the relevant

items in the inquiry purchase, clicks "Select" in front of the specific supplier name again, clicks

"Next Step" in the lower right corner to enter the improve the RFQ interface, fill in the relevant

information (with * required) and click "Start Inquiry" , fill in the quote requirement and click

"Confirm", the system will automatically send inquiry emails and text messages to the supplier.
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5. After confirming the inquiry document, click on "Select Suppliers"

T

Select Suppliers



Select Suppliers e

Selected Suppliers

— You can delete the checked suppliers
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Quote Requirement *

Please quote s 500N &5 possible.
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11. Fill in the quote requirement and click "Confirm"

Next step:

After initiating an inquiry with the supplier, the document will arrive at the "Inquiry
Management" interface and display the status of "In the inquiry".
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