Crew Salary Submit for Approval
(Document)

Users log in to the OLISS Web side and click to enter in turn ""Crew Cost — Crew Salary —
Monthly Salary Sheet" interface, click "Salary detail summary", enter the salary detail
summary interface, click "Add" in this interface, jump to the quick addition of salary interface, in
this interface, you can switch "Crew on board/ crew on shore", or quickly find the target crew
according to the filtering conditions, check the crew, click the edit icon on the right, you can edit
the basic salary and other awards, click "Save" after editing, and finally click "Submit" below to
complete the addition, jump back to the salary detail summary interface, click "Submit"
according to the generated crew salary, and submit the monthly salary Payroll interface, after
selecting the monthly salary table to be submitted, click "Confirm"
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4, Switch between "Crew On Board / Crew On Shore" according to your need
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Quickly find the target crew according to the filtering conditions
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1 This month's salary sheet has been done

If the salary of the cumrent month has been submitted for approval, it cannot be modified
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5. After checking the target crew ,click the edit icon on the right to edit the basic salary and other awards, after editing, click "Save”, and finally click "Confirm"
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6. Click "Submit" according to the generated crew salary «—
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8. After selecting the monthly salary table to be submitted, click "Confirm"

Next step:

After the crew salary is submitted for approval, the documentation will be transferred to the
approver workbench according to the approval process node.



