How to make an inquiry in "Inquiry Management" interface

Users can log in to the website of OLSaaS, and operate in "Purchase Management — Inquiry
Management" interface according to the following steps 1-10:

3. After filling in the relevant information, click "Confirm”

2. Click *Add" i
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5. Click "Next Step”
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= 4. Select the items to be inquired, click "+" and it will become "Added".
FSEEH O 36 ME8x SEEH % 10 Bl | 2023- vieoy FH. @ 2
06-09
Select Suppliers Q
Selected Suppliers 6. The recommended suppliers are displayed by default, and you can switch to the address book or shared resources.
Suppliers List
Recommend Suppliers  Address Book  Shared Resources 8. Click "Next Step” ‘*
When shared resource is seected, the shared supplir wil be added into address book automaticaly.
AKISupplrs 7. Click "Select" in front of the supplier name, and the button will be "Cancel” after clicking, and the supplier name will be displayed at the top of the interface.
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9. Improve all required fields with * in the current interface.
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10. Click "Save" and you can edit the inquiry sheet next time;

Click "Start Inquiry" and the system will automatically send an inquiry email and short messages to the selected supplier gy, Sty =
ve | Start Inquiry o

Next Step:

After an inquiry is made, the user can switch the document status to  "Inquiry” in the Inquiry
Management interface. If the supplier has quoted or the shipowner has consulted the supplier,
the quotation times will be marked in the inquiry form, and a trumpet icon will remind you at the
bottom of the interface, as shown in the following figure:
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After the supplier quotes, the quotation number will be marked in the inquiry form,
S Agroemer and there will be a trumpet at the bottom of the inquiry management interface to remind you to receive the quotation.
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