How to view the study record of
SMS files (internal /external files)

on the web side (Document)

Users log in the OLISS web side and click "SMS Management—SMS Files—External
Files" to enter the external file interface. They can query the target file through the
filter bar above the list, click the name of the target file, and enter the file details
interface. Move the mouse to the attachment icon in the interface, click "Online
Reading”, open the new page, display the content of the file on the left, and
display the study record on the right, to record the browsing times and reading
time of current users and others of the company respectively.

Moving the mouse over the reading box on the right, a floating button appears;
clicking it allows you to zoom in or out of the viewing area. (This document takes

external files as an example)
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File No.: /134
Responsible Dept:

Expiry Date:
‘Warning Days: 0
File Description:
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Company Intemal No.
File Classification: Reguiation(Navigation)

Issuing Authorrty: <4 ) 11000
Effective Date: 2021.09.01
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7 Moving the mouse over the reading box on the right, a floating button appears; clicking it allows

you to zoom in or out of the viewing areae
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For the study record of the internal documents, please refer to the above operation

steps.



