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There are the following two ways for users to upload and approve invoices on the web of OLISS:

Method 1: Within the Purchase Order

1. Invoice Upload

On the PO Details page, click "PO Mail Content”. In the email content, click "Click here to check the detail of

your PO". Switch to the "Stock-up/Delivery Situation" page, and click "Issue an invoice" at the bottom right

corner.

Order No.: PO-525010201

PO Details

Belonging Company : OceanLinkTech

Vessel Name: ZHIHUITHAO Item Type: Marine Stores Purchase Plan Type: Quarter Purchase Associated Inquiry No.: PE-S24080901
Supplier Name: 710 Contact Person: Cell Phone: (+86) E-mail:
Address: Supply Cycle: 2
Quotation Remarks:
Order Remarks: (#
Contract Info
Contract No.: Contract Name:
Contract Description:
Purchase Total Price(CNY): 12.00 (Tax: 0%, Taxes: 0.00) Acceptance Total Price(CNY): 12.00
Total Price of Goods(CNY): 12.00 Total Price of Accepted Goods(CNY): 12.00 (Including Tax0.00)
Additional CostCNY): 0.00 View/Edit Additional Cost
Record(1) P y Situation  Invoice List(0) 27 [] Higher Amount Accuracy @ [T -TI R Export
No. s e Code Number Stores Specification/Description  Budge Account Number — ApplNo. Appl. Dept Purchase Qty  Actual Purchase Gty Actual Received C
Indoor Spinning Bike Specification:
® 8 110101 D::m ot indbor el ceshi_1 @ Engine Dept. 1 (Set) 1 (Set) 1 (Set)
Indoor Spinning Bike Specification:
2 ® = 110102 Descriptionzh siationary bles .. cesh_ 2 @ Engine Dept. 3 (Set) 3(Set) 3 (Set)
PO Mail Content °
Dear

Purchase Order PO-525010201 has been issued to you by OceanLinkTech via
the Ocean Link Shipping Management System . Please contact us for contract signing
and other follow-up procedures asap. Thanks for your cooperation.

Main info of PO PO-525010201:

Marine Stores : 4 kinds, Total price: CNY 12.00 (include goods value CNY 12.00
and freight charge CNY 0.00 ).

Remark: 1
Reference RFQ ID: PE-S24080901 .

Please check the attachments or click the below link website for the detail info of
PO.

I Click here to check the detail of your PO. JJ
BEST REGARDS!

OceanLinkTech
OceanLinkTech




ase Order

Application Type: Marine Stores (General Inquiry) ~Order Date: 2025-01-02 Order No.: PO-S25010201 Lead Time: 2 .
Purchase Vessel: ZHIHUI1HAQ Order amount{CNY): Total Price12.00, Total price  Associated Inquiry No.: PE-524080901(¥1fMHh
of additional cost 0.00 £A524080901)

Quotation Remarks:

Demand-side Company: OceanLinkTech Contact Person: E-mail:
Company Address: RE|( L) SHh#SH

Supplier Company: 3l Contact Person: E-mail:
Company Address:

PO Items (4) Goods Total Items: 4ditems | Stocked-up: Oitems | Stock-up Progress: 0% | Delivered: Oitems | Delivery Progress: 0%

Reminder:Feach colorThe background indicates that the item has not been fully stocked-up and has exceeded the delivery date, & Communication Records
Marine Stores Code  Marine Stores Name  Marine Stores Type ::':id"m Drclivesy D ::';:i::i::.s“ﬂal M purchase Quantity Delivered Quantity  Stocked-up Quantity ;2‘;:1::;:':‘:‘:::.9(
110101 EARSHET OB 2024-09-09 PA-524080901_1 1(8) 0 Unstocked-up 1
110102 =HRSHEE OR 2024-09-09 PA-524080901_2 3 (&) 0 Unstocked-up 3
150661 RS Om E=0.1mm, %8=91.  2024-09-09 PA-524080901_4 1(%) 0 Unstocked-up 1

Fill in the information such as Invoice Amount. Invoice No.. Invoice Type, and upload Invoice Attachment,

then click “Confirm”.

Issue an invoice d

* Invoice Amount (CNY) * Invoice No. * Invoice Type
* Tax Rate * Invoice Date * Due Date

0%
* Invoice Attachment

T
Upload
Cancel

2. Invoice Reconciliation

Back to the PO Details page, click “Invoice List” to check the uploaded invoice, then click “Initiate

Reconciliation”.



PO Details (GEEEED e

Order No.: PO-525010201 Belonging Company : GeeanLinkTech
Vessel Name: ZHIHUITHAO Item Type: Marine Stores Purchase Plan Type: Quarter Purchase Associated Inquiry No.: PE-524080801
Supplier Name: 7R EREAETEETRAS] Contact Person: £ Cell Phone: (+86) 13365108545 E-mall: 69820269@qq.com

Address: Supply Cycle: 2

Quotation Remarks:

Order Remarks: (#

Contract Info

Contract No.: Contract Name:

Contract Description:

Purchase Total Price(CNY): 12.00 (Tax: 0%, Taxes: 0.00) Acceptance Total Price(CNY): 12.00

Total Price of Goods(CNY): 12.00 Total Price of Accepted Goods(CNY): 1200 (Inclucing Tax0.00)

Additional Cost{CNY): 0.00 View/Edit Additional Cost

Accumulated invoiced amount: GNY 20.00 ©

No.  Invoice Amount (CNY) Invoice No. Invoice Type Tax Rate Invoice Attachment Invoice Date Due Date Associated Collation Status  Operation

1 20.00 1234 Regular Invoice 0% LY 2025-08-14 2025-08-31

In this page, fill in the “Current Reconciled Amount”, then click “Submit”. Select the workflow and click

“Confirm”.

Initiate Reconciliation 0

Date of Receipt of Invoice * Invoice Number * Invoice Type *

2025.08-15 1234 Regular Invoice v
Currency * Invoice Amount Tax Rate *

CNY v oo 0% ~
Invoice Date * Due Date *

2025.08-14 2025-08-31
Invoice Aftachment *

[

Upload

Abstract

nt Unreconciled Am...  Whether fo Close the Account @ Current Reconciled Amount  Operation

4 | Details

2000 a




No Approval Required.
(®) Total Amount (including additional cost) S USD 1000
Total Amount (including additional cost) > USD 5000
Process Description:

Signature *

@& Clear Signature
# Re-sign

USD 1000 < Total Amount (including additional cost) s USD 5000

Please select the workflow.

Canfirm Cancel

Please note that if the amount filled in “Current Reconciled Amount” exceeds the PO amount, the system will

indicate “Cannot Exceed Unchecked Amount”. Then users should first click “View/Edit Additional Cost” to

adjust the additional cost and then initiate reconciliation again.

Invoice Attachment *
L]

Upioad

Abstract

Please enter

nt Unreconclied Am...  Whether to Close the Account &

12.00
Reason for Closing Accounts:&

Date of Receipt of Invoice * Invoice Number *
20250815 1234
Currency * Invoice Amount
CNY v Automatically calculate basec
Invoice Date * Due Date *
20250814 2025.08-31

Initiate Reconciliation

(>

Invoice Type *
Reguiar Invoice hd
Tax Rate *
0% v

Current Reconciled Amount  Operation

[20

Gannot Exceed Unchecked Amou

n

Details

When editing additional fees, it is necessary to fill in the Additional Cost, additional Cost Type and Remarks.

Then click "Add Additional Cost".



Additional Cost

Additional Cost *
Additional Co...  Change inAm... Remarks

B

Additional Cost Type

Other expenses v
Remarks *
1 A
NA
1/500
Upload

Total adjustment of additional cost(CNY):0.00

PO Total Price(CNY):12.00

Close

3. Invoice Approval

Users can find the order in the "Purchase Orders" module by information such as the order number, and
approve it on the PO details page; they can also find the invoices pending approval by clicking “Invoice

Collation — Approve" displayed on the Workbench and conduct the approval.

- OceanlLin... @ Workbench @688 Switching System «
Main Menu © To-do List
Notce o
Management i Oue @ Overdue o All Modules »  All'\

l Bi Dashboard Workflow Task (1587)

Hidden Hazard Inspection Task—Execute(5) | | Disembark Request—Approve(9) | Disembark Request—Execute(5) | | Grew Transfer—Approve(10) | | Grew Transfer—Execute(8)
s Vessel Management

Crew Transfer—Accepl(2) | Crew Evaluation(1064) | | Crew Salary(9) = Annual Mantenance(8) — Maintenance Order—Accept(30) | Deferred maintenance(5) | Ol Inspection—Execute(14)
S5 crew Management

Repair Appl.(20) | | Repair Scheme—Approve(5)  Repair Scheme—Execute(7) ~ Seif Repar—Execute(9)  Seif Repar—Accept(3)  Yard Repair—Execute(6)  Yard Repair—Accept(t)
[3 Crew Cost

10) pU2) Repair Setti P ) Store Mig Store Migs Execute(2) Store Migrate—Accept(4)

T Maintenance

Stock-out Sheat(17) Stack-in Sheat(9) Purchase Appl (72) Inquiry Sct 1) Inquiry Sct ute(4) Purchase Ordar—Approve(1) Purchase Order—Execute(15)
&* Repair Management

Purchase Order—Accept(18) | Vessel Purchase—Execute(17) | Materials Feedback—Approve(5) | Materials Feedback—Accept(1)  Service Appiication(d) | | Service Order—Execute(3)
{2l Stock Management

Labor Reimbursement—Approve(9)  Expenses Reimbursement—Approve(8) | Payment Order —Approve(7) | | Payment Order —Execute(1)  Petty Cash(7)
Y7 Puichasing

Voyage Report(3)  Shore PowerUse(3) = NCR—Execule(33)  NCR—Accept(B)  Issue List—Execute(s)  Equipment Not Qualifed—Execute()  File EAit(10)

Management

Operation Record—Accepti41) | Audit Management—Approve(3) | ChartAppl(3)  Chart Order—Approve(1) | Chart Order—Execute(1) | | Chart Order—Accept(1) | Emicy Dril—Accept(s)
G Vessel Service

Emergency Year Plan—Approve(1) Antifouling Management—Approve(S) Vessel Incident Records(3)

Expense

During the approval process, information such as invoice details can be modified. Approvers can also click

"Details" to check additional costs on the order details page. Then click ‘Accept’ or ‘Reject’ for the approval.



Date of Receipt of Invoice *

2025.08-14

Currency *

CNY

Invoice Date *

2025.08-14

Invoice Attachment *

Upload

Abstract

Please enfer

Related Doc:
Document Type Appl. No.

Enquiry Order PO-525081401

Task Progress

520.00

v

Settiement Amaunt of Document

Invoice Collation Details

Invoice Number *

123

Invoice Amount

520

Due Date

2025-08-28

520.00

Unreconciled Amount

.
J

[,

Invoice Type *

Regular Invoice

Tax Rate *

Whether to Close the Account ©

0%

Method 2: Within the Accounting Management module

Current Reconciled Amount

Operation

Accepled

Comment

In the Expense Management-Accounting Management module, find the specific supplier in the supplier

list, then click “Details”.

Switching System «

G Vessel Serviee

Accounting Management

Service Provider

£ Expense
Management Supplier
Labar .
Remmbursement ENpEC e
Expenses
Reimbursement e ]
Payment Order
= MR
Petty Gash =2
Management
FHlg N
=
@  voyage Number
il LN
Management a

On the "Invoice List" page,

Order Quantity

Settiement Amount

CNY 3,461,109.00

UsD 2,788.00

CNY 28,339.00

CNY 50,621.68

USD 1,741.00

GNY 20.00

Paid

CNY 3,443,358.00

UsD 0.00

CNY 0.00

CNY 8,800.00

UsD 0.00

CNY 20.00

Unpaid

CNY 17,751.00

USD 2,788.00

CNY 28,339.00

CNY 41,821.69

UsSD 1,741.00

CNY 0,00

All Currencies v

Checked

CNY 3,670.00

USD 0.00

CNY 0,00

GNY 8,320.00

USD 0.00

CNY 0.00

Unchecked Operation
CNY 3,457 439.00

Details
USD 2,788.00
CNY 28,339.00 Details
CNY 41,301.69
USD 1,741.00
CNY 20,00 Detalis

click "Invoice Collation", fill in information such as invoice number and invoice

type, upload the invoice attachment, and click "Select Associated Documents”. After checking the

corresponding orders, click "Next", fill in the "Current Reconciliation Amount" and click "Confirm".

Subsidiary Account

No. Date of Receipt of Invoice Operation
1 2025-08-14
2 2025-05-13

Apnormal Reconciliation ©

Time

2025-08-14 15:47:42

2025-05-13 16:05:36

Operator

FLE #427] - List of Accounts
Al Currencies v 2025-01 - 2026-08
Involce Number  Invoice Type »  Involce Abstract Tax Rate Taxes
123 Regular Invoice 0% 0.00
45000000000 Specal Invoice 0% 0.00

4

Invoice Date Due Date  Operation

2025-08-14 2025-08-2¢ Details

Details



Added Invoice Checking Q

Date of Receipt of Invoics * Invoice Number * Invoice Type *
Pleasa select ~
Currency * Invoice Amount Tax Rate *
~ | Automatically calculale based on a5 % ~
Invoice Date * Due Date *
Ples
Invoice Attachment *
Upload
Abstract
Select Associated Docume
Document Type  Appl. No. Seftiement Amount of Document  Unreconciled # Operation

Please select POs and payables. °
Other Payables(0)  Selected Document (1) Al A ~  Please selecta time range. Reset
0 Vessel Name: rder Number Name Document Type Creation Date Currency Acceptance Total Price Checked Unchecked Operation
ZHIHUIMHAO PO-P25032701 Spare Parts 2025-03-27 CNY 15.29 0.00 15.29 Bookkeeping History
0 ZHIHUMHAO PO-525010201 Marine Stores 2025-01-02 CNY 20.00 0.00 20.00 Bookkeeping History
[} ZHIHUIHAC PO-P24090302 Spare Parts 2024-09-03 CNY 6,760.00 0.00 6,760.00 Bookkeeping History
|
[ ZHIHUNHAO PO-524072601 Marine Stores 2024.07-26 CNY 797.00 0.00 797.00 Bookkeeping History
|
: ZHIHUMHAO PO-P24070401 Spare Parts 2024-07-04 CNY 5,410.00 0.00 5.410.00 Bookkeeping History
[} ZHIHUIMHAO PO-P23080301 Spare Parts 2023-08-03 CNY 200.00 0.00 200.00 Baokkeeping History
ZHIHUNMHAO 02111300001 Marine Stores 2021-11-30 CNY 21200 0.00 212.00 Bookkeeping History
O ZHIHUITHAQ 02107010001 Marine Stores 2021-07-01 CNY 110.00 0.00 110.00 Bookkeeping History §
ZHIHUITHAO 02104130001 Marine Stores 2021-04-13 CNY 13,500.00 0.00 13,500.00 Bookkeeping History

13Total  10TotalPage v < . 2 > GoTo 1 Page




Please select POs and payables.
Purchase Order(12)  Other Payables(0)
Purchase Order:
Vessel Name Order Number Name ~ Document Type Creation Date  Acceptance Total Price Checked Current Reconciled Amount *
ZHIHUITHAOQ PO-P24090302 ‘Spare Parts 2024-08-03 6,760.00 0.00 6760

Remalining Whether to Close the Account (O Operation

0.00 o]

Finally, submit the Invoice Collation and select the workflow, then click ‘Confirm’.

Date of Receipt of invoice *

Currency *

CNY v

Invoice Date *

Please select

Invoice Attachment *

Upload

Abstract

Please enter

(e §
Document Type  Appl. No.

Enquiry Order PO-P24070401

Added Invoice Checking

Invoice Number *

i

Invoice Amount

5410

Due Date *

Settiement Amount of Document

5,410.00

Bookkeeping
v

Invoice Type *

Please select

Tax Rate *

0%

Unreconciled Al Operation

5,410.00 Delete

=
=i}



No Approval Required

Total Amount (including additional Gast) < USD 1000

l Bease select tl EWO(; IOW. l

USD 1000 < Total Amount (including additional cost) s USD 5000

Total Amount (including additional cost) > USD 5000

Process Description:

Signature *

& Clear Signature
# Re-sign

Approvers can also conduct the approval in the “Invoice List” page by clicking ‘Details’.

U
Subsidiary Account
Abnomal Regongilation ©
No. Date of Receipt of Invoice nvoice Number  Invoice Type *  Invoice Abstract Tax Rate
1 2025-08-15 1234 Regular Invoice 0%
2 2025-08-14 123 Regular Invoice 0%
3 2025-05-13 J-0000-000-00 Special Invoice 0%

=] - List of Accounts

Taxes

0.00

All Currencies v

Invoice Date

2025-08-15

2025-08-14

2025-01 - 2025-08

Due Date

2025-08-31

2025-08-28

Invoice Amount

CNY 5,410.00

CNY 520.00

CNY 8,800.00

s Search

Reset

Status Operation

Approving | Detaiis

Approving IDeLaHs '

:::’dy N Detais

Cancei

e



