
How to add an approval process (document)​

After logging in to the  OLISS Web side, users should click on Workflow and enter the specific 

function name into the search box for a search (this document uses Purchase Application as an 

example). Clicking on the + icon next to the function name will lead to the new process interface. 

Fill in the necessary information as required (fields marked with * are mandatory), and finally 

click Confirm to complete the process.​

This document uses Purchase Application as an example.​

1、Click “Workflow”;​

2、Search for the specific function name in the search bar;​

3、Click the + on the right side of the function name;​

4、Fill in the relevant information as needed (fields marked with * are required);​

5、”Click "Confrim"​




