
How�to�renew�a�crew�contract�(document)�

�Users�log�in�to�the�OLISS�Web�side�and�click�to�enter�in�turn�"Crew�Cost�→�Crew�Contact"�

Interface,�you�can�find�the�target�crew�through�the�filter�bar,�click�on�the�"Renew"�in�the�drop-

down�option�on�the�right�side�of�the�target�crew's�row,�enter�the�renewal�contract�interface,�in�

this�interface:�select�the�vessel,�Rank,�contract�start�and�end�dates,�you�can�also�fill�in�the�

contract�number,�warning�days,�fill�in�the�payment�base�of�Five�Insurance�and�Housing�Fund�

Setting,�you�can�fill�in�in�batches,�you�can�also�upload�attachments,�and�finally�click�"Confirm"�



Note:�

If�there�is�a�gap�of�several�days�between�the�start�date�of�the�new�contract�and�the�end�date�of�

the�old�contract,�the�following�pop-up�prompt�will�appear�when�submitting�the�new�contract.�

Users�need�to�modify�or�confirm�the�submission�according�to�the�actual�situation,�as�shown�in�

the�figure�below.�

��



If�the�current�crew�contract�has�not�yet�expired�but�has�been�successfully�renewed,�the�contract�

list�will�display�the�status�of�"Renewed,�Effective".�


