How to renew a crew contract (document)

Users log in to the OLISS Web side and click to enter in turn "Crew Cost — Crew Contact"
Interface, you can find the target crew through the filter bar, click on the "Renew" in the drop-
down option on the right side of the target crew's row, enter the renewal contract interface, in
this interface: select the vessel, Rank, contract start and end dates, you can also fill in the
contract number, warning days, fill in the payment base of Five Insurance and Housing Fund
Setting, you can fill in in batches, you can also upload attachments, and finally click "Confirm"
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3. click on the "Renew" in the drop-down option on the right side of the target crew's row
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Original Contract Info.

Crew Name: [@=70H

Contract No.: HT-24061201

Warning Days: 30

Five Insurances and One Fund Payment Base

Renew Contract 9

Due in 44 days

ID: 513622198211303918
Contract Period: 2024-05-01~2025-05-01

Endowment Insurance  Unemployment Insurance  Medical Insurance Employment Injury Insurance  Maternity Insurance Public Act
5800 2500 1800 1800 50 5500
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4. Select the vessel, Rank, contract start and end dates, you can also fill in
Warning Days the contract number, warning days, fill in the payment base of Five
30 Insurance and Housing Fund Setting, you can fill in in batches, you can also
upload attachments, and finally click "Confirm"

Insurance and Housing Fund Setting

MNo. Name

1 Endowment Insurance

2 Unemployment Insurance

3 Medical Insurance
Note:

Contribution Base (&

Please enter

Please enter

Please enter

If there is a gap of several days between the start date of the new contract and the end date of

the old contract, the following pop-up prompt will appear when submitting the new contract.

Users need to modify or confirm the submission according to the actual situation, as shown in

the figure below.



Remind

There is a gap of 13 days between the new contract and the old contract.

After confirming the renewal, you will no longer receive a reminder from the
workbench when the old contract expires. Please operate carefully.

‘ Back for Correction

If the current crew contract has not yet expired but has been successfully renewed, the contract
list will display the status of "Renewed, Effective".
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