How to start the inquiry in the purchase plan interface

After the purchase application is approved, it will become a purchase plan. There are two inquiry
methods in the system: "Combined Items to Inquiry” and "Purchase Application to Inquiry”.

1. "Combined Items to Inquiry"
Users can log in to the website of OLSaaS, and operate in "Workbench" interface according to

the following steps 1-9:
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3. Tick the items to be purchased and click the icon to enter the shopping cart interface.
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Shopping Cart

Spares Position Code/Specification/Drawing

No. Spare Parts Name
P No. No.

1 B © M28

2 Extra large nut MB6x16
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4. Click "Select Suppliers” to enter the supplier selection interface.

You can click “Store Migrate” according to needs.

Select Suppliers
selected suppliers
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Suppliers List 5. Find the target supplier according to the need

Recommend Suppliers | AddressBook  Shared Resources

‘When shared resource s selected, the shared supplier wil be added Into address book automatically.

Add Suppliers

6. Click "Select” in front of the supplier name to select the supplier. After selecting the supplier, it will become “Cancel".
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& EditRFQ

Type: SpareParts RFQ No.: PE-P23072601

RFQ No.: PE-P23072601 Type: Spare Parts Inquiry Mode: ZiE(T

RFQ Name * Inquiry Mode * Purchaser Name * Purchaser Position *
BN #P23072601 General Inquiry v Gaovn

Email of Inquirer * Purchaser Phone * Deadline of Quotation * | +3Days +5Days +2 Currency *
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Purchase Plan Type * Click *+3 days, +5 days, +2 hours* to quickly select the closing quotation time.

Minor Purchase v

Attachment: 8. Fill in relevant information as required(items marked with * are required)
& Upload Attachment
The size of a single uploaded file cannot exceed 1GB.

Inquiry Ttems(2)  Inquiry Suppliers(2)
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No. Supplier Name Number of Cooperation Contact Person Contact Methods

Source Operation

1 EREHEERAT 12 Mobile Phone: 1€ ‘Address Book ]
E-mail: 2

2 —FBITRRAT 7 &h Mobile Phone: 16 Address Book B

9. Click "Save" to save it temporarily(the status of the RFQ is "Unsubmitted” and can be edited next time).
Click "Start Inquiry" and the system will send inquiry email and short message to the selected suppliers at the same time. save Back

2."Purchase Application to Inquiry”

Users can log in to the website of OLSaaS, and operate in "Workbench" interface according to
the following steps 1-9:
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To-do List Overall  Warning Popups Setting>

Al Vessels ¥

Workflow Task  All (201) Approve (13) Executs (18) Accept (170) Waiting Task A/l (10114) Due (456) Overdue (9623)

1. Log in to the website of OLSaaS, enter the workbench interface by default, —— ——) E:Q
and click "Waiting Task — Purchase Plan(To Be Inquired)"
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Related Eqpt..5, 5it:
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4. Confirm the inquiry document and click "Select Suppliers”

Select Suppliers
selected suppliers
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Suppliers List 5. Find the target supplier according to the need

Recommend Suppliers | AddressBook  Shared Resources

‘When shared resource s selected, the shared supplier wil be added Into address book automatically.

Inquiry Purchase
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6. Click "Select” in front of the supplier name to select the supplier. After selecting the supplier, it will become *Cancel".
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9. Click "Save" to save it temporarily(the status of the RFQ is "Unsubmitted” and can be edited next time).

Operation

Click "Start Inquiry" and the system will send inquiry email and short to the sel d suppliers at the same time. Back
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