Web-side offline purchase function (document)

After the Purchase Application (non-vessel purchase) is approved, the documentation will
automatically become the purchase plan. In order to facilitate the offline docking of procurement
personnel, OLISS has launched the "Offline Purchase" function, making the procurement process

more concise.

Users log in to the OLISS Web side, and in the "Purchase Management — Purchase Plan —

Purchase Application to Inquiry" interface, they can operate according to the following steps 1-6:
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4. Select " Currency”, confirm the document and other information, and click "Confirm"




EdtPO 5 Select the belonging company, purchase plan type, currency, and supplier, and fill in the purchaser's name,
mobile phone number, and email address. You can choose whether to " Add Puechasing Item" according to your needs
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6, Fill in the delivery place, unit price, supply remarks, select the delivery date and whether to upload attachments, and click "Confirm"
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Note: Orders selected for "Offline Purchase” must be document for the same ship and department!

Import the purchase order price template as shown in the following figure.

Purchase Price Import @

Import instructions: The imported file needs to be filled in according to the template format,
you can clickgownioad the templa®>— Click "Download the template”

wnioad All AttachmentS
——

Select Import Files.

Click to download all attachments of the purchase order as needed




Marine StoresPurchase Order

Order No.: PO-524121701

Vessel Name: LINK OCEAN 14

‘Subtotal

Order Type: STORES

Stores Name | St

Stores Info.

Unit

Delive Pl

Currency: CNY
Date
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PA-822111502 /
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20221115

Indoor

Spinning Bike

Stores Specification
Stores Description: A
stationary bike with an
ergometer to measure the
results of workout. Designed
for High-
performanceandheavyuse and
heavy use. It has several
challenging programs for a
full workout. The seat is
vertically and horizontaliy
adjustable and the wheels
make it easy to transport.
Please specify the power
source voltage when ordering.
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PA-522111502 /|
PR
20221115

2

Treadnills

Stores Specification: Non-
Foldable Treamills, AC:110V
Stores Description: Foldable
Treadmill is"foldable”to save
space in your exercise room,
whereas Non-foldable
treadmill has oversized frame|

which provides strength,
rigidity and endurance during|

the exercise.
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Purchase Price Import

Download All Attachments

Select Import Files

—= Click "Select Import Files”

Import instructions: The imported file needs to be filled in according to the template format,
you can click download the templaie




After the file is imported successfully, the delivery place, delivery
\/ date, purchase quantity, unit price and other information will be

autormatically matched to this interface

Operate Successfully

The imported data is currently being processed. Please wait

for 2 moment to query.

After the import is successful, click” Confirm"
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After the relevant information of the purchase order is completed:
if you click " Save”, you can continue editing this document next time;
if you click "Additional Cost”, you can add other fees;
ifyou click "Confirm”, the document enters the purchase order approval process.
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Next step:

After the offline purchase order is submitted, the document enters the purchase order approval

process. Users can view the approval progress of the purchase order in the "Purchase Management

— Purchase Order" interface, as shown in the following figure.
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