How to operate Inquiry Mode - "Bidding"

In order to meet the different needs of users, there are two inquiry modes in OLSaa: General

Inquiry and Bidding.

There are two ways to create an inquiry form with the inquiry mode of "Bidding™:

The first way, click "Purchase Management — Purchase Plan — Select Combined Items to
Inquiry/Purchase Application to Inquiry — Select Suppliers”, and in the interface of
Improve/Edit RFQ, you can select Bidding as the inquiry mode, as shown in the following figure:
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In improving the RFQ interface, the inquiry mode can be "Bidding",
and others can be operated according to the normal RFQ process (items with * are required).
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The second way, in "Purchase Management — Inquiry Management" interface, you can add

an inquiry form. Please refer to the following steps 1-5:
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1. Click in turn to enter the interface of "Purchase Management —
Inquiry Management” , click *Add", and select Bidding as the inquiry mode.
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2. If there are many items, you can find the target item by filtering.

4. Click "Next Step”
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Note: The items displayed in this interface are the same as those displayed in "Purchase Plan — Combined Items to Inquiry™!
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When shared resource s selected, the shared supplier wil be added into address book automatically. 5. After selecting a supplier, click "Next Step".
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Attachment: Then enter the interface of Improve/Edit RFQ, and the subsequent operation flow is the same as the normal inquiry operation flow.
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