How to add / edit crew certificates

on the web side (Document)

The user logs in to the OLISS web side, clicks "Crew Management—Crew Information” in
order, clicks "Edit" on the right side of the specific crew information in the crew information
interface, and then clicks "Crew Certificate" to carry out operations such as adding and

editing certificates.
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(1) Add Crew Certificate

Click "Add", select the cert. name (if warning days are set for a certain certificate when
configuring the position certificate, the warning days will be automatically matched and
displayed after selecting the certificate name), issued date, expiry date, and certificate status.

Attachments can be uploaded as needed, and finally click "Submit".
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(2) Edit Crew Certificate

Click "Edit" on the right side of the specific certificate, modify the certificate name, issue
date, certificate status, and whether to upload attachments as needed, and click "Submit".
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