How to add crew information (single or batch addition)

Single Addition
Users can log in to the website of OLSaaS, and operate in"Crew Management - Crew

Info"interface according to the following steps 1-3:

Crew Info.
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Batch Addition
Users can log in to the website of OLSaaS, and operate in"Crew Management -> Crew
Info"interface according to the following steps 1-3:

Management Crew Info. 2. Click "Export”, and choose to export the crew information form according to your
needs(You can choose “Crew Info (System default)” or Crew Info (Custom Fields) ")
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If users need to add informations in batches, they can improve them in the exported crew information form and then import it into OLSaaS

Data Initialization Q

Please use the following export function to obtain the template, fill in the data
and import it

[ Export Crew Info Template Export Crew Cert, Template
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3. Click "Data Initialization" and select "Import Data" to import the completed crew information into OLSaaS.




