How to operate the supplier after receiving the email (Document)

In the whole procurement process, the operation of the supplier is mainly the filling
and submission of the quotation and other relevant information of the supplier after
receiving the inquiry email. After the supplier submits the quotation information, it will
directly feedback to the OLISS system. After the decision (that is, after selecting the
supplier), the supplier will receive the order information and conduct the supply and

invoicing according to the order information.

The specific operation instructions are provided as follows:

I . The interface for the supplier to receive the inquiry email is shown below:

Dear testxl@ﬂi{ﬁf &
2
ThelEl Request for Quotation PE-S25021201 has been issued to you by EfEBEERHREIRAR via the|:|

| | Please click the link website to view this RFQ and respond with your quote.

3

Vessel : LINK OCEAN 1

4 |Purchasing Demand: E@T)&?E‘Iﬂl

5 |Qu0tation close date: AM 00:00 on Feb 16,2025

BEST REGARDS!

1. "1st" means that the purchaser makes an inquiry to the supplier on the document for the
first time. After the supplier reports the price, if the purchasing department is not satisfied

with the price, the supplier can make an inquiry again;

2. Inform the supplier of where the inquiry email was sent from or through which system it

was sent

3. Click the link to jump to the inquiry and quotation interface. If there is a blank web page,

you can try the following actions:

1) On the web side, right click the text in Figure 3 above and select to open the link from the

new tab or new window;

2) When the address book provides a mobile phone number, OLISS system will send a
prompt message at the same time, which can copy the link in the message and open it to the

web page.
4. Procurement requirements

5. Deadline for quotation



Il. The inquiry sheet interface after opening the link is as follows:

Enquiry List

EEREERRERAS
Appication Type: Quarter Purchase | Stop Quotation: 2024-12-20 00:00

TIPS:: 1. Please enter the unit-price and discount of each enquiry item, the total price will be generated automaticall;2. If necessary, please fll in the item details such as brand in the remark;3. If there are delivery charge, please fil it out separately behind the form;4. It should be noted that this is a
quotation and does not represent the final transaction. Our company has the right to choose all or several items according to our need and your quotation.
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Attachment: N SR . o
Quotation Sheet —= Click "Download Quotation” to download quotation and inquiry attachments
Download All Attachments
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From Huhaitong ship management system
Technical support by Shanghai Huhai Information Technology Co, Ltd,

After completing operations
such as unit price and
Click "Modify Currency" to select a currency other than the inquiry currency for quoting remarks, click "Next"

Total Amount include tax(CNY):0.00 Total Price: 0.00; Total Delivery Charges:0.00; Total Tax Charges: 0.00 sove | (e

Enquiry List
EEESEaR ]

Appiication Type: Quarter Purchase | Stop Quotation: 2024-12-20 00:00

TIPS:: 1. Please enter the unit-price and discount of each enquiry item, the total price will be generated automaticall;2. If necessary, please fll in the item details such as brand in the remark;3. If there are delivery charge, please fil it out separately behind the form;d. It should be noted that this is a
quotation and does not represent the final transaction. Our company has the right to choose all or several items according to our need and your quotation.

Goods Details Supply Information | [REEI STy

Delbycey Charge(c: e 1 e oo a0 v oy o)

H1E(Haul... 0
* Tax Inclusive 0% * Quotation ... * Lead Time Quotation No
Quotation
Remarks 4

upplier Information

* Company ... *Contact  EH * Email | 810618639@qq.com *Mobile | g5 . | 13626270542

Person
Company ...

Quote Note: For a single uploaded file, the image size cannot exceed SMB and the file size cannot exceed 10MB. Supports doc, docx, pdf, xis, Xsx, 4, jpg, Jpg, png, webp formats
AUBAMGENT If this supplier already exists in the
HuHaitong system, the supplier
@,ﬁ information here will be automatically
displayed and does not need to be

From Huhaitong ship management system . p
Technical support by Shanghai Huhai Information Technology Co., Ltd, manually filled in

Support uploading quotation total attachments

After completing steps 2 and 3, the total price of the goods, delivery charges, and tax charges will be displayed here

5
|To|a| Amount include tax(CNY):1000.00 Total Price: 1000.00; Total Delivery Charges:0.00; Total Tax Charges: 0.00 | Save xR Submit Quotation

In the quotation interface, all the items are required, as follows:
1. Unit price: Click the input box to fill in the unit price including tax;

Overall discount: When there are multiple items and the discount is uniform, you can fill
in the overall discount.

Supply Remark: other information about the inquiry items, such as brand, parameter
information, etc.;

Upload: attachments related to items, such as actual auction drawings, certificates,
drawings, etc,;

Multiple quotations: when the uniqueness of the item cannot be judged, multiple
guotations can be used for the buyer to choose;
2. Haulage: There may be different shipping places for several ships in the inquiry form, so
the freight can be filled in according to different ships.

3. Tax inclusive: the specific tax point of tax.



Quotation Expiry Date: the validity of price filled by the supplier, overdue means the price is
invalid;

Lead Time: freely fill in the supply cycle, the content can be text or number;

Quotation number: Supplier can fill in according to their own needs;

Quotation Remarks: anything not clearly described in the quotation can be described
through remarks;

Note: If this supplier already exists in the OLISS system, the supplier information will be
automatically displayed in the interface, and the supplier will also modify the relevant
information according to the requirements.

Total Amount include tax, including total cost of goods, freight costs, and taxes.

4. Download the quotation details to the local area for the supplier to archive, and the
format is Excel;

When there are too many items, you can choose to quickly import the quotation through
the template.

5. Submit quotation: Click the price will be fed to the buyers OLISS system.
Note: After clicking "Save", the contents in the documents will be saved and can be filled in

next time;

Ill. The interface of the supplier receiving the purchase order email is shown below:

Dear fBEHER

purchase Order Hh1-PO-P24120201 fhas been issued to you by HEEFSEERHZARRS] via the Huhalyi System. Please contact us for contract signing and other fallow-up procedures asap. Thanks for your cooperation

2 [ order content: Number of purchases 1, Total price: CNY 150.00 (include goods value 120.00 and freight charge 30.00 I

Remark: OK22

Reference RFQ: PE-P24120201

For detailed order information, please click the following link:

Please click the link to the order B Log in to the system to view

BEST REGARDS!

1.Purchase order number: OLISS system will automatically generate according to date and
order order;

2.Main Content of purchase orders

3.Click the link to jump to the purchase order details interface (the Web will send via email;

the mobile phone will send via SMS). If a blank web page appears, try the following

operations:

1) On the web side, right click the text in Figure 3 above and select to open the link from the

new tab or new window;

2) When the address book provides the mobile phone number, OLISS system will send a

prompt message at the same time, which can copy the link in the message and open it to the

web page.



IV. The interface of the purchase order link is shown in Fig:

Purchase Order

HAIRAR

Click to download the Chinese and English

versions of the purchase order separately
Client Contact Person: Henry Contact Phone: 18918604726 Contact Email :henry.qu@oceanlinktech.cn

PO Items (2)

Order No.: OL1-PO-P24120501; Vessel Name: LINK OCEAN 1; Total Price(USD): 120; Haulage(USD): 20; AT Download English Version |

Stockup/Delvery SIWANN Gooqs Total Items: 2items | Stocked-up: Oitems | Stock-up Progress: 0% | Delivered: Oitems | Delivery Progress: 0%

s Click to view the communication records m
Reminder: The background indicates that the item has not been fully stocked-up and has exceeded the delivery date. <— | ® Communication Records
between the buyer and the seller

c in  Eqpt.Name/ - s - - 5 . “Quantity to be stocked-up
Spare Parts Name o s Deadiine Delivery Date SRS/ RS Purchase Quantity Delivered Quantity Stocked-up Quantity i

329/ M11-C350
FEEE O 123 :;'im’ [HER 502 PAP24080205_1 10649 0 Unstocked-up 10

5t 1200x1-1 / 200X1-1
#H @) © 123 i&r 12000 0002 PAP24080205_2 1M o Unstocked-up 1

Click to perform invoice issuance,
stocking, and shipping operations

V. The download interface of the English version of the purchase order is shown in the

figure below:

I R

Spare Parts Purchase Order
Demand-side Company : EBESEERERRAE Demand-side Contact Person : 4
Order No. : OL1-PO-P24120501 Quotation Type : General Inquiry
Purchase Order Date : 2024-12-05 Supplier ContactPerson : £ [ 542
Lead Time: 5 Email : 810618639@qg.com
Associated Inquiry No. : PE-P24080202 (& {1/ #1P24080202) Price Unit : USD
Purchase
Spare Par |Spare Par| Drawing [Appl. Dept|Requireme [Supply Pla Appl.No./It| Quan Disco | Total Pr | Quote Re
No. Requireme Unit Price
ts Name | ts Type No. = ntDate ce i em No. | tity unt ice mark
n
Freig
Vessel : LINK OCEAN 1 ht Ch 20.00
arge
Subt
20
otal
Equipment : Electric Generator 135571 200X1-1 LS &hil
Equipment Remark : 3ift52h & B4
Components : 12V135ZDEEE Y] 774 Z-00-000
BR (H Engine De |2024-03-0 PA-P24080
1 123kx 8 e EE 1|20.00f 100 20
1) pt. 2 205_2




