How to approve the notice on the

web side (Document)

If the notice category is set to require approval, the notice under the category are
transferred to the approval role personnel system after they are published.

After logging into the OLISS web side, users click on "Notice Management”, then click
"Announcement Approval” in the upper right corner to enter the approval list interface.
In this interface, if there are too many documents, you can search for the target
document using filtering conditions or keywords. Click any position of the target
document to enter the approval interface, and according to the actual situation, click
"Publish" , "Released and Topped" or "Reject”.

Note: If the approval personnel have editing rights, they can modify the notice title,
content and recipient as needed.
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if there are too many documents, you can search for the target document using filtering conditions or keywords <=

No. Title Notice Category ~ Content Submission Time Release Date Status v | Operation

1 testing testing 2025-03-31 Approving

2 HEXHEFEA B FTSEREK..  2025-04-11 Approving

3 MAS #2025 4101 ERsl MHASRT20254101 20250410 Approving —=>3.Click the target
document to enter the

4 Wi B 722 E525040701 TR .. 2025-04-07 Approving approval interface

5 MR E5250407 2025-04-07 Approving

6 DEFREMR R 2025-04-02 Approving

7 R R R ASRE 2025-04-01 Approving



Notice Details EETT) Q

Notice Category: Notice Source:
Chinese Title: it/ 54752025 4.10.1 English Title: 75/ & £752025.4.10.1
Chinese Content:

MAAERTH20254.10.1
Chinese Content:

MAAE%7520254.10.1
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4.According to the actual situation, click
"Publish” , "Released and Topped" or "Reject”
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Next step:

If the notice is published successfully, the recipient will be able to see the notice;

If you click "Reject”, you can choose to return to the previous approver or applicant, and

the previous approver will re-approve or the applicant will resubmit.

Reject

Back To * (Select the approved approval node and can be rejected to the submitte

Approve-JAE

4' Click "Reject”

5.You can choose to return to the previous approver or applicant,

and the previous approver will re-approve or the applicant will resubmit




