
How to create Voyage Work Report 

(document) ​

Users log in to the OLISS Web side, enter the workbench interface by default, and click  "Voyage 

Report" under Waiting Task, enter the voyage work report interface, click on "Create Voyage 

Work Report", pops up a new pop-up window in the middle, select the Vessel Name and Voyage 

No., click "Confirm", and enter the voyage work report interface: fill in the relevant information 

of the deck department and the engine department respectively, such as equipment situation, 

personnel situation, main work of this voyage, and projects requiring shore-based support (with 

* required), and fill in remarks and upload attachments according to the actual situation. Finally, 

choose to click "Save" or "Submit".​



It should be noted that : the department filled in first can click the "Save" button in the lower 

right corner to save the report as a draft, and the departments behind can click the "Edit" 

button to enter the filling (as shown below)​

Next step:​

After the voyage work report is submitted, according to the approval process node, the 

documentation will be transferred to the workbench of the personnel with approval 

authority.​


