How to initiate an electronic procurement contract

The company has the function and authority of electronic signature, and users can initiate
electronic purchase contracts during the execution and acceptance of purchase orders.

Users can log in to the website of OLSaaS, and operate in "Workbench" interface according to
the following steps 1-3:
Purchase order execution :
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1—- 1. Log in to the website of OLSaaS, enter the workbench interface by default,

and click "Worlkflow Task — Execute — Purchase Order(to be executed)"
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purchase Order
PO-P23070801 | Vicory i g P
Type: Spare Parts | Creation Date: 2023-07-08 <= 2. Click the purchase order to be executed, and the lower interface will pop up.
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PO No.: PO-P23070801

Vessel Name:Vicory Type:Spare Parts Purchase Plan Type:Monthly Purchase Associated Inquiry No.
Supplier Name: & FEFHEARAT Contact Person:&— Cell Phone:1¢ 1 E-mail:2 2 .com
Address: Supply Cydle: Quote Remarks:N/A

Contract Info

Contract No. Contract Name: Contract Description:N/A
Total Price(CNY):50 2.00 (Tax Point:3%, Taxes 14.62)

Total Price of Goods(CNY):792.00 Freight Charge(CNY):10.00

Additional Cost(CNY): -300.00 View/Edit Additional Cost
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3. You can complete the contract information as required, and click "e-Seal”.
Description:
Purchase order acceptance, electronic procurement contracts can also be initiated.
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