How to approve the SMS file edit
record on the web side
(Document)

When users log in to the OLISS web side, they will enter the workbench interface by
default. In the workflow task, they can click "File Edit" to enter the file edit interface.
When there are many records in this interface, they can search for the target record
through the filter bar, and then click on the target record to enter the file editing
request approval interface. According to the actual situation, they can click
"Accepted" or "Reject", and also support "Comment" or "More" operation.

Note: For application types that are add or update file edit, personnel with editing
permissions can click the "Edit" button to enter the edit application item interface.
After making and saving changes, the modified fields will generate a modification
history. At the same time, after the operation is approved, it will notify previous
approvers and submitter that the file has been modified.
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File Editing Request °

File Editing Request: UF25040011 (Y
Appl.Date: 2025-04-10 4.For application types that are add or update file edit,
personnel with editing permissions can click the "Edit"
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5.Update the fields according the need, then click "Confirm" &=—
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File Editing Request: UF25040011 ()
Appl.Date: 2025-04-10
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6.According to the actual situation, they can click "Accepted”
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Next step:
If you click "Reject", return to any approval node and to the author:
1. If returned to the author, the record status is “Rejected”.

2. If returned to any approval node that has passed, the record will be transferred
to the workbench of the relevant approval personnel.

If you click "Accepted”, the record will be transferred to the next approver or
become "Finished" in the file edit interface, and the associated internal files will be
automatically updated according to the modified content; meanwhile, the SMS file
update notice will show in the "Notice Management—Latest Notice" interface, as
shown in the figure below:
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If the approval is rejected, the record becomes "Rejected"” in the file edit interface,
and the user can resubmit the record.
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