How to Create a Corporate Organizational
Structure on the Web (Create, Edit, or
Disable Departments) (Document)

Log in to the OLISS Web side, Click Switch System and select System Management. In the
System Management interface, choose Department Users. You can perform operations

according to the following steps 1-3:
1. Click to enter the department user interface;
2. Click" + "to add more departments or subsidiaries as needed;

3. Click" ---", click Edit or Disable as needed.
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Click Step2 to add a department

— R t Fill in the department name, select the superior department, or fill
in the sorting number, select the supervisor, and then click "OK"
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Click St82 "Add Subsidiary

« PR Ple - +— Fill in the name of the subsidiary, select the supervisor, and
click "OK"
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3. Click "..." and select "Edit" or "Disable" as needed
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Click Step3 to "edit” Bl
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«— Fillin the department name, select the superior department,
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* PEER | BRI you can fill in the sorting number, select the supervisor, and

then click "OK"
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Step 3 After clicki

ng Disable, the department will be grayed out and the word Enable will appear. You can re-enable the department when needed
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