Description of audits management on the web side (Document)

After logging in to the OLISS web side, users click “SMS Management — Audits
Management” in order, audits management module include annual audit plan and audit
implementation plan.

1. Annual Audit Plan

Click “Annual Audit Plan”, select the specific year, click "Add Annual Plan”, then click
"Add", select audited unit and audit type (including: Initial Audit / Internal Audit /
Intermediate Audit / Audit Certificate Renewal / Additional Audit / Tracking Audit / Routine
Audit), plan month, reminder date, according to need to fill in or select the producer,
approver and upload attachment , finally click "Save".

User can edit the annual audit plan that has been saved.

Note: the same audited unit can only create one annual audit plan within one year of
the same type. The audit type created will be removed from the audit type when the audited
unit adds the plan again.

Switching Systemv Q"

—»Default in to the annual audit plan interface
Mansgement Annual Audit Plan Audit Implementation Plan

Budget Management
| | 2027 v] EAFirst Half Year |_|Second Half Year | Please select Audited Unit Please select Audit Type v
@  Voyage Number Add Annual Plan m —
Management " Reset
2.Select the specific year
Vessel Report 3.Click "Add Annual Plan"

@ Patrol Inspectiion

\ A

i No data, please add an annual audit plan.

Audits s
e
| Management 1.Click in order

Security Check

Operation
Record

SMS Archive

Switching Systemv Q"

Management

Annual Audit Plan Audit Implementation Plan
Budget
Audited Unit * Audit Type * Last Audit Interval  January February March April May June July
Voyage Number
Management Please select Please select v o
Vessel Report
Add
Patrol Inspectiion
Made by: Please enter Approved by: Please enter
[ sMs Management
Attachment:
SMS Files Upload
Audits
Management
4.Click "Add", select audited unit and audit type (including: Initial Audit / Internal Audit / Intermediate Audit / Audit Certificate Renewal / Additional
Security Check Audit / Tracking Audit / Routine Audit), plan month, reminder date, according to need to fill in or select the producer, approver and upload attachment
Operation

Record

SMS Archive 5.Click "Save'¢— Cancel



Switching Systemv  Q° 5 ENv @ ‘ PSS

Management Annual Audit Plan Audit Implementation Plan
Budget Management
2026 ~  [FirstHalf Year [ |Second Half Year Please select Audited Unit Please select Audit Type v
@ Voyage Number Add Annual Plan —== 6.User can edit the annual audit plan that has been saved
Reset
Management
Vessel Report Audited Unit Audit Type Last Audit Interval January February March April May June

@ Patrol Inspectiion B Initial Audit - R -

[0 sMs Management
Statement: 1. [folBelplanned] To develop a detailed audit 2. [FOBSISREEHRE Audit implementation plan to be 3. JEXeguing] Audit Under Way

2 o implementation plan. implemented. o [ R o boing rected.
. 5. JAGEapling] NCRs are being accepted. 6. [BBMBIEIEA The audit has been completed and the

M:n'a;mm NCR has been accepted.

Security Check Made by:  Approved by:

Operation

Record

SMS Archive

2. Audit Implementation Plan

Click “Audit Implementation Plan” to edit, execute, batch plan/batch execute, and add
operations. On the audit implementation plan interface, the implementation plan status is
divided into "To be planned”, "To be executed”, “Executing” and "Completed”.

1. When selecting the specific audit implementation plan of "To be planned”, click "Edit"
on the right, select the audit date, fill in the audit team leader, auditor, audit content and
audit basis, and select whether to upload the attachment according to the requirements,
then click "Submit”.

Note: The status of the submitted audit implementation plan is "To be executed".
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2.when selecting specific audit implementation plan in "To be executed"/"Executing” ,

click the right "Execute”, select the first meeting, closing meeting, upload the first meeting,
closing meeting, audit check list, audit report and other attachment, fill in the audit results,

add the NCR and issue list, finally click "Completed".

Note: After the audit status is "Completed”.
In addition, the newly added NCR and issue lists can be viewed, executed, and accepted in
the "SMS Management-Security Check” interface.
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3.When selecting the "Completed"” specific audit implementation plan, the viewing operation

can be performed.
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