How to approve the disembark request

According to the approval process, the disembark request submitted by people on board will be
transferred to the approval staff.

Users can log in to the website of OLSaaS, and operate in"Workbench - Workflow Task -
Approve - Disembark Request(To Be Approved)"interface according to the following steps 1-4:
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aoprove. €= 1. Log in tq the website of OLSaa$, enter the Workbench interface by default,
and click "Disembark Request(To Be Approved)" under "Workflow Task — Approve"
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;u',‘;'mﬂ Officer | Crew Nome: Frééts 4= 2. Click the target document to be approved, and the lower interface will appear.
Rpply Date: 20221214 A

Crew Disembark Request: SA22120005

Vessel: i Rank: Third Officer Crew Name: 5575
Apply Date: 2022-12-14 1D Card No.: 33 = Contact Methods:
Sign-on Date: 2022-09-14 Plan Sign-Off Date: 2022-12-29 ~ 2022-12-31

Sign-Off Reason: 35

Willing Come back: Yes Estimated Next Sign-on Date:
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No Replacement Crew (There is no need to armange crew to replace this position)

To reserve talents for disembarking personnel by posting the recruitment position synchronously? Fost recruitment
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Next Step:
After the crew's disembark request is approved, according to the process approval, the
documents will be transferred to the Workbench of the person with execution authority.



