How to set responsibilty group of vessel cetificate and company certificate

Users can log in to the website of OLSaaS, and operate in"Vessel Management — Cert.
Management — Vessel Cert." interface according to the following steps 1-6(Take the vessel

cert. responsibilty group as an example ):
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vessel Cert:| —meipe 1. Click in turn to enter the interface of "Vessel Cert."
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4.Unassigned certificates are displayed in the interface by default. After ticking the target certificate,
continue to click "Add Division” in the lower right corner.
(if the certificate is not selected, the button of “Add Division” cannot be clicked)
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S.Fill in/select the responsible department and PIC, and click "Confirm"
(after the operation, the certificate group information will appear on the left side of the interface)
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6.Switch to "Maintenance Department” on the left, and the vessel certificates that need to be managed by this department and the PIC
will be displayed on the right.Select a certificate and click *Transfer Division® in the lower right corner to modify the certificate division.

Description:

N

When the expiration date of the certificate managed by this department reaches the warning

days, the certificate warning task will appear on the workbench of corresponding PIC.Clear

assignment and tasks!

(Please refer to this document for the operation steps of the company certificate!)



