How to modify the audit plan on the web side (Document)

The user logs into the OLISS web side and clicks "SMS Management-Audits Management” in
order.By default, they enter the audit and implementation interface. Then, click to switch to
the audit plan interface. Click "Modify Plan”, select the audit type and the planned year, then
click "Confirm". In the edit audit plan interface, click "Add", choose the audited unit, and click
the blank space under the month to set that month as the planned month. Choose the
reminder date as needed. After adding the edit audit plan, click "Submit”. Select the audit
process and click "Confirm".
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4.Select the audit type and the planned year, then click "Confirm"
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o 5.Click "Add", choose the audited unit, and click the blank space under the month to set that month as the planned month. Choose the reminder date as needed
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6.After adding the edit audit plan, click "Submit
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Please select the workflow.

[—>7.Select the audit process and click "Confir

Process Description:

Next step:

After the edit audit plan is submitted, the status of the document changes to "Approving”
and is transferred to the workbench of the personnel with approval authority for waiting for
approval.
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