How to initiate an electronic procurement contract (document) on the web

The company has the function of electronic signature, and users can initiate electronic procurement

contracts during the execution and acceptance stages of purchase orders.

Users can log in to the OLISS Web side and follow steps 1-4 below on the workbench interface.

Purchase Order Execution Phase:

Switching System~ ' 52 ENv A s

To-do List
1. Log in to the OLISS Web side and enter the Workbench interface by default. Click "PurchaseOrder-Execute” in the process approval task

PIEON owe@ overdue @) Reminders(as) 1ltems Selectedv  All Vessels v

Workflow Task (281)

—— Purchase Order—Execute(43) =

Waiting Task(41)
< Purchase Order—Execute
; . ; Prasesclecta e ange. | KevordsSeacin
2. Click on the specific documentation

No Vessel ~ ftem Type ~ PO Mo Supplier Name Inquiry Mode Purcahse Appl No/Appl. Name Purchase Plan Type ~ Creation Date
1 LINK OCEAN 1 Spare Paris OL1-PO-P24121201 EEBEML General Inquiry OL1-PA-P24121201 @ Em'cy Purchase 2024-12-12
2 LINK OCEAN 1 Spare Paris OL1-PO-P24120501 testRIGTRHNRE General Inquiry FieriE2024080205 © Other 2024-12-05
3 LINK OCEAN 1 Spare Parts OL1-PO-P24120301 testRIGTR G General Inquiry OL1-PAP24111504© Minor Purchase 20241203
4 LINK OCEAN 1 Marine Stores PO-524103105 svcs General Inquiry P1809200002 Monthly Purchase 20241031

5 LINK OCEAN 1 Marine Stores PO-524103104 svcs General Inquiry PA-524103102D Monthly Purchase 2024-10-31



PO Details

PO No.: OL1-PO-P24121201 | LETEESHFERAT

Vessel Name: LINK OCEAN 1 Item Type: Spare Paris Purchase Plan Type: Em'cy Purchase Associated Inquiry No.: PE-P24121201
Supplier Name: = 2 Contact Person: 4422 Cell Phone: (+86)136

Address: Supply Cycle: Mt HEHITE Quotation Remarks:

Contract Info

ContractNo.: Contract Name: Contract Description:

Purchase Total Price(CNY): 10.00 (Tax: 13% Taxes: 1.15)
Total Price of Goods(CNY): 10.00 Freight Charge(CNY): 0.00
Additional Cost{CNY): 0.00 View/Edit Additional Cost

Check Budget Utilization Status >

StockapDaivery Stustion  nvoice ist0) Crgneranowtacaray © [T (v )

No.  Spare PartsName  CodelSpecification/Drawing No. ~ Spares Description  AppLNo. Appl. Dept PurchaseQty  Actual Purchase Gty Unit Price(CNY)"Discount  Unit Price Excluding Tax  Delvery Info & Purchase R

Date: 20250110

,  TEESEO B OUTATR 5 engnepept 14 1@ 101 8385 Delivery Place:
AT i () ¢ = :

Position No.: 0 o - e ! d i

EE

3. According to the actual situation, click "Initiate Contract”,"Confirm Supply” or "Cancel Order*, and you can also "Comment" or "Edit Contract Info"

Tk rogress [[Ccommen ] [carconsactme | [‘esea ]

Initiate a purchase order contract

Full name of
supplier *

Supplier Contact * Contact Phone *
FizE 13665254354

Contract Name * Contract No. *
Please enter Please enter

Deadline for

Signing *

|:| Details of the purchase items of the order are attached to the
Please select

contract.
Signing File Upload
Documents * (D)
Select Online Template
Company Signer *
Please select ~

4. After completing the relevant information of the Electronic contract
( With * required/ optional), click "Confirm"

Purchase order acceptance stage:




Workbench (28959 Switching System ~

P ——
To-do List l
1. Log in to the OLISS Web side, default Workbench interface, and click "Workflow Task--Purchase Order-Accept”
Due o Overdue. @ Reminders(44) 1 Items Selectedv  All Vessels v
Workflow Task (281) I
Purchase Appl.(61) | Inquiry Sche Appr 7) | Inquiry Sche £ Purchase Order—Approve(33) | Purchase Order—Execute(43) Purchase Ord 6) Vessel Purch: \ppr 5) | Vessel Purch: £ 17)

Vessel Purchase—Accept() | | Materials Feedback—Approve(9) | | Materials Feedback—Accept(15)

Waiting Task(41)

PURPlan(9) | | ENQ(32)

< Purchase Order—Accept
2. When there is a lot of documentation, you can search for the target documentation through the filter bar or keywords, and then click on the target documentation

T Please select a time range. Keywords Searching W Reset

No Vessel v ltem Type v PONo Supplier Name Inquiry Mode Purcahse Appl No /Appl. Name Purchase Plan Type v Creation Date
1 LINK OCEAN 1 Marine Stores PO-524103108 sves General Inquiry P1901150006 © Monthly Purchase 20241031
2 LINK OCEAN 1 Spare Parts PO-P24103001 Ei5ess Manually add PA-P24103003 © Quarter Purchase 2024-10-30
3 LINK OCEAN 1 Marine Stores PO-524102401 sycs General Inquiry MRS O Monthly Purchase 2024-10-24
4 ABLE SAILOR Marine Stores PO-§24090904 Manually add PA-$24090902 D Minor Purchase 20240909

5 LINK OCEAN 1 Marine Stores PO-524073101

General Inquiry W1 O Monthly Purchase 2024-07-31



Address: Supply Cycle:
Contract Info

EHERUR

Contract No.: Contract Name:
Purchase Total Price(CNY): 328.00 (Tax: 6%, Taxes: 18.57)

Total Price of Goods(CNY): 330.00

Freight Charge(CNY): 0.00

Additional Cost(CNY): -2.00 View/Edit Additional Cost

‘Addttional Cost Type Change in Amount

Quotation amendment 2

Check Budget Utilization Status >

CUERIEIN  Acceptance Record(0)  Stock-up/Delivery Situation  Invoice List(0)

No.  Stores Name ~Stores Specifcation/Descripion  AppLNo. Appl Dept Purchase Qty
R0
1 CodeNumbe phecrimern: P1901150006 EngneDept  10()

De: i TEET IR RS
it scription:i 246 S EIRHIE

Note: * There are 1 items without stock-n quantit. Please execute the operation of stock-in
* Ifall ftems have been accepted and put into storage, please ciick "Complete Acceptance”

Task Progress

PO Details
‘Quotation Remarks:
‘Contract Description:

Acceptance Total Price(CNY): -2.00
Total Price of Accepted Goods(CNY): 0.00 (Including Tax0.00)

Remarks
@©
[[] Higher Amount Accuracy ® [l ETRERTENE
Actual Purchase Gty Actual Received Qty Unit Price(CNY)"Discount~ Unit Price Excluding Tax  Delvery Info Purchase Req!

Date:2019-01-22
0(m) 33" IRE) . .
Delivery Place: 3%

3. Click "E-seal"

T

Initiate a purchase order contract

Full name of
supplier *

SYCS

Supplier Contact *

=

Contract Name ~

Please enter
Deadline for
Signing ~

Please select
Signing File Upload
Documents * ([

Select Online Template

Company Signer *

Please select

Contact Phone *

18362674266

Contract No. *

Please enter

["] Details of the purchase items of the order are attached to the
contract.

}

4_ After completing the relevant information of the Electronic contract
{ with * required/ optional ), click "Confirm"




