How to add an irregular maintenance task

Users can log in to the website of OLSaaS and operate in "Dashboard - Shortcut - Add Casual

Maintain Task" interface according to the following steps 1-5:
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1.Log in to the website of OLSaaS and enter the Dashboard by default,
click"Add Casual Maintain Task"under "Shortcut”

Shortcut

Voyage Task ] [ Ship Check ] I Add Casual Maintain Task I [ Add the Running Hour I [ Add Irregular Running Record I [ Add Crew Sign-Off Apply I [ Add Purchase Apply

2.Click "Add Maintenance Task", select vessel namdiisEEEERE
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3. Click "Temporary added maintenance items" as needed
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4.Click “confirm”
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Generate Maintenance Order  If you select *Add from Maintenance Plan” in Step 3, you will enter this interface
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4. Complete the necessary information in current interface as required(ltems with* are required) and click "Submit”

Click "Temporary added maintenance items"  Add Item

. - 3.Target equipment can
in step 3 to enter this interface o be selected through the

EMS v Main System v Subsysem Y  Group Y  EquipmentName m .
filter box
No. Subsystem Equipment Name Equipment No. Equipment Type Manufacture Manufacturing Date Operation
1 Starting Air System R EAL AS-0102-000-001
2 Starting Air System WREEN AS-0102-000-002 B
4. Click "+" at the back of the target equipment~*
3 Starting Air System =S AS-0102-152-001

Add Item

Maintenance Items list already created under this Equipment
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5. Complete the relevant information in this interface(ltems with* are required) and click "Submit"

Cancel

Note:

Even if the temporarily added irregular maintenance task is approved, it will not appear in
Maintenance Plan of Year!

Next Step:

After a maintenance task is added and submitted, you can query the task status by filter
conditions in Maintenance Plan of Month interface, as shown below:
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papmance of Month interface by filter conditions such as maintenance No., equipment name, and maintenance month Safwemn Lhoey

According to company settings and the maintenance process(with or without approval)selected
by the user, there are two statuses of maintenance list: To Be Approved/To Be Executed:

(Note: In general, manually added maintenance tasks will be in a state of "Approve" first.)

@ If the step "Approve" is set in maintenance approval process, after the maintenance list is
submitted, the task will be in a state of "To Be Approved" and appear on Dashboard of the
person with approval permission;

@ If the step "Approve" is not set in maintenance approval process, after the maintenance list is
submitted, the task will be in a state of "To Be Executed" and appear on Dashboard of the
person with execution permission;



