How to deal with the service application to be processed task of the workbench

After the service application form is approved, a task to be processed (service application to be

processed) will be formed on the workbench.

Users can log in to the website of OLSaaS, and operate in"Workbench — Waiting Task —
Service Application(To Be Processed)" interface according to the following steps 1-5:
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2. Click "Generate Order" on the right side of the target document
& Add Service Order

Service Order Info 3. Improve the relevant information of the service order (Items with * are required)

Estimated Service Date Contract No,
nter the contract number

Service Order Info* Currency”

vice provider oy

Technkcal Servios Form  Repiace the Servie Appiiation = 4P Click to go back to the "Select Service Application® interface, and you can re-select documents according to your requirements

Vessel: Vicory Application No.: WSA-23061301 Service Type: Technology-Ship supervision Dept.:
Plan Date: 2023-06-13 Applicant: Gao Yin Appl.Date: 2023-06-13
Details
Provider
No. Project Name Detailed Content Quantity Unit Appl.Remark Quotation Quote Remarks
(@)
1 Shaft system installation Record the installation process & 1 i} 0
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5. Click "Submit Approval”
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Next Step:
After the service order is submitted, according to the approval process node, the document is in
a state of "Executing", and the document will be transferred to the workbench of the executor.



