How to upload invoices (document

Users log in to the OLISS Web side, click to enter the "Purchasing Management — Purchase
Order" interface in sequence, default spare parts interface, click "Finished" in the "Status" drop-
down menu, click any position of the target order in the "Purchase Ledger" status, enter the
Purchase Order Details page, click "PO Email Content" in the PO Details page, In the email

content, click "Click here to check the detail of your PO ". Switch to the "Stock-up/Delivery

Situation" page, and click "Issue an invoice" in the bottom right corner. click "Issue Invoice"
the lower right corner. Fill in the information such as Invoice Amount. Invoice No.. Invoice

Type, and upload Invoice Attachment, thenclick “Confirm”

uploaded.
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Order No.: OL1-PA-P25033104

Vessel Name: LINK OCEAN 1
Supplier Name: /il
Address:

Quotation Remarks:

Order Remarks: 11 2
Contract Info

Contract No.:

Contract Description:

Belonging Company : -5

Item Type: Spare Parts
Contact Person: i

Supply Cycle: 3

Contract Name:

PO Details (IR

Purchase Plan Type: Quarter Purchase
Cell Phone: (+86) 13510001000

Purchase Total Price(CNY): 343.00 (Tax: 0%, Taxes: 0.00)
Total Price of Goods(CNY): 143.00
Additional Cost{CNY): 200.00 View Addifional Cost

Acceptance Total Price(CNY): 343.00
Total Price of Accepted Goods(CNY): 14300 (Including Tax0.00

LIEPIRTE  Acceptance Record(2)  Stock-up/Delivery Situation  Invoice List(3)
No Spares Description  Budget Account Number  ApplLNo Appl. Dept Purchase Qty  Actual Purchase Oty Actual Recsived Qty
i © R . .
e =26 002001 2 1® EngneDept  33(D) B B
Position No.: 10
2 S 6230.706.00 002001 02 2@ EngneDept  22(%) 2() 2()
Position No.: 0 - ' : :

Task Progress

Unit Price(CNY)*Discount  Unit Price Excluding Tax

31

Associated Inquiry No.:  OL1-PA-P25033103|0L1-PA-P25033104

E-mail:

bao’

,,,,,,,,, 1@163.com

4. Click "PO Mail Content"

7 Higher Amount Accuracy ® |:|

Delivery Info
Date:2025-03-31
Delivery Place: /it
Date:2025-03-31

Delivery Place: /it

Comment



PO Mail Content

Email: baoleixiaohao1@163.com
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Dear i

Purchase Order OL1-PA-P25033104 has been issued to you by EBEB{ESEHEBRAT] via the Ocean Link
Shipping Management System . Please contact us for contract signing and other follow-up procedures asap. Thanks for
your cooperation.

Main info of PO OL1-PA-P25033104.
Spare Parts : 2 kinds, Total price: CNY 143.00 (include goods value CNY 143.00 and additional fees CNY 0.00 ).

Remark: tipstest
Reference RFQ ID: OL1-PA-P25033103]OL1-PA-P25033104

Associated Purchase Application: OL1-PA-P25033104
Please check the attachments or click the below link website for the detail info of PO.
Click here to check the detail of your PO.

BEST REGARDS!

Purchase Order

Application Type: Marine Stores (General Inquiry) Order Date: 2025-01-02 Order No.: P0O-525010201 Lead Time: 2
Purchase Vessel: ZHIHUI1HAO Order amount(CNY): Total Price12.00, Total price  Associated Inquiry No.: PE-524080001(#kd it/
of additional cost 0.00 BaS24080901)
Quotation Remarks:
Demand-side Company: OceanLinkTech Contact Person: E-mail :

Company Address: <R[E|(_Lim)EMESRi

Supplier Company: 3Ll Contact Person: E-mail:
Company Address: 6 Switch to the "Stock-up/ Delivery Situation" page

PO Items (4) Goods Total Items: 4items | Stocked-up: Oitems | Stock-up Progress: 0% | Delivered: Oitems | Delivery Progress: 0%

Reminder: The background indicates that the item has not been fully stocked-up and has exceeded the delivery date. & Communication Records
Marine Stores Code Marine Stores Name Marine Stores Type S e Purchase Quantity Delivered Quantity Stocked-up Quantity ey e SO
te o./Item No. ked-up this time
110101 ErRSNEE OB 2024-09-09 PA-524080901_1 1(E) 0 Unstocked-up 1
110102 EHESNRE OB 2024-09-09 PA-524080901_2 I(E 0 Unstocked-up 3
150661 Fsri=tol-.] B=0.1mm, ®=91.. 2024-09-09 PA-524080901_4 1 (%) 0 Unsstocked-up 1
7.Click "Issue an invoice" =

Export I Issue an invoice I Stock-up Feedback




Issue an invoice

* Invoice Amount (CNY) * Invoice No. * Invoice Type

* Tax Rate * Invoice Date * Due Date

0%

* Invoice Attachment

|

8. Fill in the information such as Invoice Amount, Invoice No., Invoice Type
and upload Invoice Attachment, then click "Confirm”

Cancel




