How to set the evaluation form and evaluation process

Users can log in to the website of OLSaaS, and operate in"Crew Management->Crew
Evaluation"interface according to the following steps 1-6:
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| 1. Click in turn to enter "Crew Evaluation” interface.
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. You can find the target evalua'c[orl form by keyword.

*!j 3. Click *Add You can Edit, delete or copy the evaluation form. “ s
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5. Click to fill in the evaluation item name, and then you need to continue to
improve the evaluation score, comments and other information (multiple
evaluation items can be added here), and finally click "Confirm"
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5'. In the interface of adding comments, you need to fill in the evaluation score
and set the score grade (Users can click "Quick Add" according to their needs,

and the system will automatically match the score grade according to the
score).Finally,you can click "Confirm" to add successfully.
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6. Switch to the "Evaluation Process Editing” interface, where you can select the
evaluator, add evaluation steps, and finally click "Confirm"
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