
How to accept regular/irregular operation records 

After the execution of the operation record, according to the record settings(if there are 
acceptance steps), the operation record will be in a state of "To Be Accepted" and appear on the 
workbench of personnel with acceptance authority. 
Users can log in to the website of OLSaaS, and operate in "Workbench → Workflow Task → 
Accept → Operation Record(To Be Accepted)" interface according to the following steps 1-4: 

 
Next Step： 
If it is accepted, the operation record will be in a state of  "Accepted"; 
If it is rejected, the operation record will be in a state of "Failed" and can be resubmitted for 
acceptance after appropriate modification; 
If you click "Withdraw", the operation record will be returned to the status of "To Be Submitted";


