How to approve purchase orders (documents) on the web side

After the purchase order is accepted, according to the approval process node (in the purchase order
approval process, an " Approve" step is added after the "Accept” step), the documentation is

transferred to the personnel workbench with purchase order approval authority for approval.

Users can log in to the OLISS Web app, go to the "Workbench — Workflow Task — Purchase

Order- Approve" interface, and follow steps 1-3 as follows:
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To-do List
1. Log in to the OLISS Web side and enter the Worbench interface by default. Click "Workflow Task-Purchase Order-Approve”
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When there is a lot of documentation, you can search for the target documentation by the filter bar or keywords <—

Please select a time range. Keywords Sea m Resat
No. Vessel v Item Type ~ PO No. Supplier Name Inquiry Mode Purcahse Appl.No./Appl Purchase Plan Type + Creation Date
1 LINK OCEAN 1 Spare Parts PO-P24091012 Manually add PA-P24091003 ©® Other 2024-09-10
2 LINK OCEAN 1 Spare Parts PO-P24090204 General Inquiry 2024080801 Minor Purchase 2024-09-02
3 LINK OCEAN 1 Spare Parts PO-P24090201 888 General Inquiry 1@ Minor Purchase 2024-09-02
2. Click on teh target documentation to be approved
4 LINK OCEAN 1 Spare Parts PO-P24082901 sycs Manually add PA-P24082901 © Quarter Purchase 2024-08-29

PO Details (FIEED) 0

PO No.: PO-P24091012 | L35 %3
Vessel Name: LINK OCEAN 1 Item Type: Spare Parts Purchase Plan Type: Other Associated Inquiry No.:
Supplier Name: {1547 Contact Person: A77 Gell Phone: (+867 E-mail: @ga.com
Address: Supply Cycle: Quotation Remarks:
Contract Info
Contract No.: Contract Name: Contract Description:
Purchase Total Price(CNY): 518.00 (Tax: 0%, Taxes: 0.00) Acceptance Total Price(CNY): 518.00
Total Price of Goods(CNY): 518.00 Total Price of Accepted Goods(CNY): 518.00  (Including Tax0.00)
Freight Charge(CNY): 0.00
Additional Cost(CNY): 0.00 View/Edit Additional Cost
Check Budget Utilization Status >
O [ ccpince Record(1)  Stock-upiDelivery Situation  Invoice List(0) rreca ot | CE— [
Camsnaft Assembly Date:2024-09-23
1 #® B Camshat Assembly PAP24091003 1 EngineDept.  1(4) 10%) 10%) 500°1 500
Delivery Place:?
Position No.. 0
Date:2024.09-23
2 771-02-003 PA-P24091003_2 Engine Dept. 105 108) 108) 1871 18
Position No.- 2 Delivery Place:

Tk progress )

3. When approving purchase orders: ‘
@ If any errors are found in the quantity, the accepted quantity can be corrected or directly returned to the documentation

©  Create(from Inquiry scheme) 2024.06-10 1532 45
pifecc

@ If confirmed, click "Accepted”

Description:



If the purchase order operation is "Reject" during the approval step, the documentation will change
to "Accepting” status and be returned to the acceptance personnel workbench. The acceptance

personnel can delete the previous acceptance records and re-inspect.



