How to add a service order

When creating a service order, users can choose from the approved service applications.

Users can log in to the website of OLSaaS, and operate in"Vessel Service — Service Order"
interface according to the following steps 1-6:
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You can query the status of service orders through the filter bar.
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5. Improve the service order related information(ltems with * are required).
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Replace the Service Application= 4e— Click to return to the interface of "Select Service Application”, and you can re-select documents as needed.
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6. Click “Submit Approval”
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Import instructions: The imported file needs to be filied in according to the template format,
you can dick download the template
Dovnload All Attachments

When there are many detailed service items, you can use the "Import" button to obtain the download template,
and then complete the information in the template before importing it into the system.

Next Step:
After the service order is submitted, according to the workflow node, the document will be in a
state of "Executing", and the document will be transferred to the workbench of the executor.



