How to Set Up Crew Birthday Reminders on
the Web (Document)

Log in to the OLISS Web side, and on the Crew Management — Crew Tracking interface, you can
perform operations according to the following steps 1-3:
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1. Click to enter the "Crew Tracking" interface

3. Set the"Days of Advance Notice"according to the actual situation,"Expired Tasks Canceled Automatically” select "Birthday Reminder Range"and whether expired tasks are
automatically cancelled. The birthday reminder button is enabled by default,and then click "Confirm®.

Note:

After the settings are completed, based on the Date of Birth in the crew member's profile, if
there is an advance notice period for arrival, a pending task for crew status will appear on the
Crew Manager Workbench (as shown below).
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