
How to execute regular maintenance items 

After the annual maintenance plan is completed, the system will generate maintenance tasks 
according to the maintenance period. According to the "Days of Task Generated In Advance" 
set in the annual maintenance plan, if the corresponding date is reached, the maintenance 
tasks to be executed will appear in the authorized personnel workbench-Waiting Task 
interface. 
 
Users can log in to OLSaaS APP and operate in the interface of "Workbench" according to the 
following steps 1-4: 



 
Next Step: 
After the maintenance task is completed, the document will be in "to be accepted" status, and 
it will be transferred to the acceptor's workbench according to the approval node. 


