How to execute regular maintenance items

After the annual maintenance plan is completed, the system will generate maintenance tasks
according to the maintenance period. According to the "Days of Task Generated In Advance"
set in the annual maintenance plan, if the corresponding date is reached, the maintenance

tasks to be executed will appear in the authorized personnel workbench-Waiting Task
interface.

Users can log in to OLSaaS APP and operate in the interface of "Workbench" according to the
following steps 1-4:
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1. Log in to OLSaaS APP, switch to Hour

"Waiting Task" at the top of the Planned Maintenance: 2023-06-28/Maintenance
home age, click "Due", and then click Source: Plan Generated

"Main@enan‘ce (torbe executed)". 3. After finding the target document, click

anywhereron the document to enter the
details of the maintenance item.
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4. Fill in the rel nF - ltem Identifier: N/A
. Fill In the relevant information as Planned Kialntanance: 2038-08-25Last

required, the items marked with * are Maintenance: 2021-06-13
required, and then click "Confirm",
*Finish Date 2023-06-28 .
Actual Maintenance: 2023-06-28
*Completion Status Completion Status: Done
Please enter the completion status
Completion Analysis: Delayed Reporting
Reason for Delayed Reporting
Please enter reason for delayed reporting Goods Consumption: NJ/A
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Next Step:

After the maintenance task is completed, the document will be in "to be accepted"” status, and
it will be transferred to the acceptor's workbench according to the approval node.



