How to approve the disembark request

According to the approval process, the disembark request submitted by people on board
will be transferred to the approval staff.

Users can log in to the website of OLISS, enter the Workbench interface by default , click
"Workflow Task— Disembarkation Request - Approve", and can follow steps 1-5 below to
operate:
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To-do List +
— 1. Users can log in to the website of OLISS, enter the Workbench interface by default, click "Workflow Task—Disembarkation Request-Approve”
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< Disembark Request—Approve
2. When there is a lot of documentation , you can search for the target documentation by keywords or fiter bar

I | Appl Date Keywords Searching m Reset

No Sign-off Apply No. Vessel ~ Rank = Crew Name Sign-on Date Planned Sign-off Date Appl Date
LUQMAN HAKIM BIN RAM
1 OL1-DA-24122501 LINK OCEAN 1 Chief Officer AN?ZAN 2024-12-18 2024-12-27 - 2024-12-27 2024-12-25
2 OL1-DA-24120501 LINK OCEAN 1 Commissar Wi 2024-08-27 2025-01-01 - 2025-01-05 2024-12-05 |
3 DA-24091301 1 LINK OCEAN 1 Master HE 2024-07-31 2024-09-13 ~ 2024-09-20 2024-09-13
3. Click anywhere in the target documentation to enter the disembarkation application details interface
4 DA-24091302 LINK OCEAN 1 Second Officer = 2024-06-06 2024-09-13 ~ 2024-09-20 20240913
5 DA-24091001 LINK OCEAN 1 Apprentice Master Em=g 2024-07-01 2024-09-18 ~ 2024-09-26 2024-09-10
5 DA-24072501 LINK OCEAN 1 Chief Officer XIANG WEN MING 2024-07-26 ~ 2024-07-26 2024-07-25
7 SA22050001 LINK OCEAN 1 Chief Officer 3 2022-05-16 ~ 2022-05-27 20220516
Sign-off Details g
Crew Disembark Request:OL1-DA-25012101
Vessel: LINK OCEAN 1 Rank: 4TH Engineer Crew Name: /I77%
Appl.Date: 2025-01-21 ID: 4414817 rrmeees Contact Methods:
Sign-on Date: 2024-06-19 Planned Sign-off Date: 2025-01-22 ~ 2025-03-06
Sign-Off Reason: HESF
Willing Come Back: Yes Estimated Next Sign-on Date:
Replacement Crew Setting
Arrange Later(Not argt right now, will be reminded later)
Arrange Now
No Replacement Crew (There is nio need to arange crew to replace this position)
To reserve talents for disembarking personnel by posting the recruitment position synchronously? Post recruitment . - - - - -
s v e ? ! Y 5. Click "Withdraw" or "Invalid" according to the actual situation, "Comments" or "More" are also supported

v . . .
4. Set up replacement crew according to actual needs, and also publish recruitment positions

Next Step:



After the crew's disembark request is approved, according to the process approval, the
documents will be transferred to the Workbench of the person with execution authority.



