How to execute “Crew Transfer”
Users can log in to the website of OLSaaS, and operate in"Workbench - Workflow Task -
Execute - Crew Transfer(To Be Executed)"interface according to the following steps 1-4:
® Workbench (#456) switching System = 0

To-do List Overall  Warning Popups Setting>

Workflow Task  All (38) Approve (6) Execute (8) Accept (24) Waiting Task All (8418) Due (1555) Overdue (6850)

1. Log in to the website of OLSaa$, enter the Workbench interface by default,
and click "Workflow Task — Execute— Transfer Order(To Be Executed)”
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) <= 2. Click the target document

2023-01-10 | Planned Port: L 4

Transfer Order No.: CT23010001
Vessel Name: 715 Rank: Second Offcer Planned sigh-on/sign-off Date: 2023.01-10 Planned Sigh-on/Sign-off Port: %
Remarks:
Sign-on Crew Info. Sign-off Crew Info.

Crew Hame:  The crew angt s onorml Crew Mame: 15

10 Card o 32. 1 10 Card tio: 32¢ 78

Crew Source: actual Sign-off Reasan*

Cert. Rank: Thid Officer promotion
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The 22 of 3 sngh upioaded file cannot exceed 163, The sz of 3 sngle uploaded il cannot excesd 1G8.
wiork tandever Reconds® 3. Improve relevant information(items with * are required).
Aoproval Status 4. According to the audit status, click on the corresponding operation respectively. ‘——‘ R

Next Step:

If "Crew Transfer" is executed,the document will be in a state of "Completed" or "Accepting";

If "Crew Transfer" is rejected,the document will be in a state of "Approve"and back to the
Workbench of approvers



